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EQUAL OPPORTUNITY IN EDUCATION AND EMPLOYMENT 

 

It is the official policy of the Alabama Community College System and Central Alabama 

Community College that no person on the basis of race, color, disability, sex, religion, creed, 

national origin, age, or other classification protected by law be excluded from participation in, be 

denied the benefits of, or be subject to discrimination under any program, activity, or employment. 

Furthermore, no qualified individual with a disability shall, on the basis of disability, be subject to 

discrimination in employment or in connection with any service, program, or activity conducted 

by the College.  

  

Central Alabama Community College complies with the non-discriminatory regulations under 

Title VI and Title VII of the Civil Rights Act of 1964; the Age Discrimination in Employment Act, 

Title IX Education Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973 (as 

amended), the Vietnam Era Veterans Readjustment Assistance Act, the Americans with 

Disabilities Act of 1990 (as amended), the Equal Pay Act, and the Pregnancy Discrimination Act.  

 

Student inquiries concerning reasonable accommodations may be directed to the ADA Coordinator 

in the Student Services Office. Complaint and grievance procedure forms are available in the 

Student Services Office. Students who wish to make a complaint regarding discriminatory conduct 

or retaliation should contact Jerri Carroll, Dean of Student Services, Title IX Coordinator, for 

student issues.  

 

All complaints must follow the institution’s standard procedure for resolution as outlined in the 

 

https://www.nc-sara.org/student-complaints


tel:(256)%20378-2010
tel:(256)%20378-2097
file:///C:/Users/smorgan13/Documents/Student%20Services%20Committee/www.cacc.edu
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ADVISING SERVICES 

 

The faculty at the College serve as academic advisors and are available to assist students at all 

locations, Alexander City campus, Childersburg campus, Prattville campus, and the Talladega 

Center.  Advisors are assigned to students through the Office of Enrollment Services. Advisors 

reach out to their assigned advisees through the students CACC email, Blackboard, and phone 

contacts. The College website also provides information to answer many questions a student or 

prospective student may have. Academic advisors utilize the Advising Handbook as a resource for 

both them and their students. Students may contact Student Services or the Office of Enrollment 

Services for the name of their advisor. Employee titles and contact information, including phone 

numbers and email addresses, are listed on the Directory on the website. On-line students may 

submit questions through the faculty advising email (facultyadvising@cacc.edu) or directly 

contact the appropriate individual with issues or questions.  

 

In addition to faculty advisors, Student Services Specialists, and Academic Success Coaches 

provide academic success coaching for students. Academic success coaching includes regular 

contacts and coaching sessions with students, assistance with selecting a major and career path, 

troubleshooting with schedules or registration, and referring students to counseling and community 

resources when appropriate. The coaches also assist students in identifying barriers to completion 

and challenges through their enrollment, and guide them in finding options and solutions that will 

lead to completion. The Student Services Office maintains an updated list of community resources 

for students that is shared on the College website and Blackboard. Faculty advisors and staff who 

provide academic support coaching have several resources available to assist students.  

 

Advising Mission Statement: Academic advisors seek to cultivate a collaborative, mentoring 

partnership with students by providing quality support and instruction that is driven by the 

individual student’s needs, interests, and educational and personal goals. 

 

ACADEMIC SUPPORT 

 

Central Alabama Community College provides the following services to support student learning.  

• Students have access to computers and Wi-Fi in Alexander City, Childersburg, Prattville, 

and Talladega. 

• 
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the College. A list of resources is available through the Office of Student Services at each location 

and on the College website. 

 

Student Success Workshops  

Academic Success Coaches provide workshops to all students, free of charge, at all 

locations. These workshops are designed to help students develop the personal skills necessary to 

be successful in their coursework and aide them in obtaining their life, educational, and career 

goals. Workshops include topics such as study skills, financial literacy, scholarships, transfer 

assistance, and resume writing.  

 

Reasonable Accommodations  

The Americans with Disabilities Act of 1990 (as amended) and Section 504 of the Rehabilitation 

Act of 1973 (as amended) prohibits discrimination against any qualified person with a disability 

regardless of the disability. It is the policy of Central Alabama Community College that no 

qualified person with a disability shall be subjected to discrimination because of the disability 

under any program or activity conducted or sponsored by the College. Central Alabama 

Community College seeks to provide accessible, affordable, quality education; promote economic 

growth; and enhance the quality of life in its service area and beyond. Moreover, the  

College strives to foster a welcoming environment to all of its students and works in good faith to 

meet the needs of our students.    

 

Disclosure of a disability is voluntary. However, if a student with a disability has a need related to 
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*Students may contact the Student Services Office at the campus/site where the student is enrolled 

or contact the designated ADA Coordinator who will make arrangements to meet with the student.  

 

Criteria for Disability Documentation 

 

Section 504 of the Rehabilitation Act of 1973 (as amended) and the Americans with Disabilities 

Act of 1990 (as amended) state that qualified students with disabilities who meet the technical and 

academic standards for colleges, universities, and institutions may be entitled to reasonable 

accommodations. A person with a disability is defined by the ADA as an individual who has a 

physical or mental impairment which substantially limits one or more major life activities (such 

as caring for oneself, talking, seeing, hearing, reading, thinking and learning); a record of such an 

impairment; or is regarded as having such an impairment. Central Alabama Community College 

does NOT provide disability documentation for students. It is the student’s responsibility to 
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Learning Resource Centers (Libraries) 

Central Alabama Community College has library facilities located in Alexander City and 

Childersburg to serve students, staff, faculty, and the community by providing access to a variety of 

resources and services that support and strengthen the instructional and community service programs 

of the College. To accomplish this mission, the libraries are committed 





 

http://www.fafsa.gov/
http://www.studentaid.gov/


http://www.fafsa.gov/
http://www.studentaid.gov/
http://www.studentaid.gov/
http://www.studentaid.gov/
http://www.studentaid.gov/
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9/11, and student is under 24 years old or enrolled in college at least part-time at the time of 

parent’s or guardian’s death. Students must complete the Free Application for Federal Student Aid 

at www.studentaid.gov. For more information concerning the IASG program, contact the Office 

of Financial Aid.  

 

VI. Children of Fallen Heroes Scholarship Act (CFH)  

 

Under this scholarship act, a student must make application by completing a Free Application for 

Federal Student Aid (FAFSA) at www.fafsa.gov or www.studentaid.gov. A Pell-eligible student 

whose parent or guardian died in the line of duty while performing as a public safety officer may 

be eligible to receive a maximum Pell Grant for the award year for which the determination of 

eligibility is made. To qualify for this scholarship, a student must be Pell-eligible, have a Pell-

eligible EFC, and be less than 24 years of age or enrolled at an institution of higher education at 

the time of his or her parent’s or guardian’s death. In subsequent award years, the student continues 

to be eligible for the scholarship as long as the student has a Pell-eligible EFC and continues to be 

an eligible student. For more information about the Children of Fallen Heroes Scholarship Act, 

contact the Office of Financial Aid.  

 

VII. Alabama Student Assistance Program (ASAP) 

http://www.fafsa.gov/
http://www.studentaid.gov/
http://www.fafsa.gov/
http://www.studentaid.gov/
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IV. Students are responsible for checking their CACC email accounts and their OneACCS 

accounts frequently.  

V. Once all required paperwork has been received and verified, financial aid offers will be posted 

to the student’s OneACCS account. Financial aid payment is prorated based on student 

financial aid enrollment status. To be considered for a Federal Direct Stafford Loan, the student 

must enroll in at least six financial aid eligible credit hours.  

IMPORTANT NOTICE: Students are expected to attend all classes for which they are 

registered. Students ARE NOT eligible to receive financial aid for classes never attended or for 

audit courses.  

Cost of Attendance  
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Additional Information Regarding SAP Calculation  

The following information explains how repeated courses, incompletes, withdrawals, academic 

bankruptcies, course forgiveness, developmental courses, transfer credits, and grade changes are 

treated in a student’s SAP calculation. 

• Repeated courses are factored into the GPA, Completion Rate/PACE and Maximum 

Timeframe calculations. The first repeat course will not be calculated into the GPA 

requirement; however, the course will be calculated as an attempted and unearned course 

for Completion Rate/PACE and Maximum Timeframe calculations. Students can only 

repeat a successfully passed course using federal aid one additional time. Repeats may 

affect a student’s Completion Rate/PACE and Maximum Timeframe.  

• Incomplete grades (“I”) are factored into the Completion Rate/PACE and Maximum 

Timeframe requirements. When an “I” is updated to a final grade, the final grade received 

will be factored into the SAP calculation at the time of the next scheduled evaluation. SAP 

calculations for all other grade changes instituted for prior terms will be recalculated at the 

time of the grade change.  

•  Withdrawals are not factored into the GPA calculation; however, withdrawals are included 

in the Completion Rate/PACE and Maximum Timeframe calculations. 

•  Transfer credits accepted by the College will not be factored into the GPA calculation but 

all accepted credits are included in Completion Rate/PACE and Maximum Timeframe 

calculations. Following acceptance of transfer credits, an official SAP review of these 

transfer credits will be completed at the end of the semester of enrollment at CACC.  

•  Academic Bankruptcy will be factored into the GPA, Completion Rate/PACE, and 

Maximum Timeframe calculations.  

•  Developmental courses are factored into the GPA, Completion Rate/PACE, and Maximum 

Timeframe calculations. A student may receive federal aid for up to 30 developmental 

hours.  

•  Courses dropped during the add/drop period are not factored into GPA, Completion 

Rate/PACE or Maximum Timeframe calculations.  

•  Audit courses are not considered credits attempted or earned; therefore, students cannot 

receive federal aid for audited courses. Audited courses are not considered in the SAP 

calculation. 

• Completion Rate/PACE calculations are rounded based on traditional rounding rules (e.g. 

66.5% = 67%).  

 

Financial Aid Appeal  

In some cases, a student’s failure to be in compliance with one or more areas of SAP may be due 

to an extenuating/mitigating circumstance. An extenuating/mitigating circumstance is defined as 

a situation beyond the student’s control, an undue hardship as a result of special circumstances, or 

other circumstances. Some examples of extenuating/mitigating circumstances may include: 

serious illness or injury to student that required extended recovery time; death or serious illness of 
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Students receiving Title IV federal financial aid who are considered to be officially OR unofficially 

withdrawn may owe some or all of their federal aid back to the institution and/or the U.S. 

Department of Education based on the Return of Title IV Calculation.  

 

Return of Title IV Refunds and Calculations (R2T4)  

Title IV aid is earned based on the period of time a student remains enrolled. Unearned Title IV 

aid must be returned to the College and/or to the U.S. Department of Education. Unearned aid is 

defined as the amount of Title IV aid disbursed that exceeds the amount of Title IV aid earned.  

 

If a student receiving federal financial aid completely withdraws or stops attending school, the 

College must perform a Return of Title IV calculation to determine if any Title IV funds must be 

returned. These monies may be charged back to the student’s account and/or the U.S. Department 

of Education. The student will be responsible for the repayment of these funds. For Title IV 

purposes, the student’s unofficial withdrawal date will be defined as the student’s last date of 

academic related activity/engagement as reported by the instructor or the mid-point of the 

semester/term to best benefit the student.  

 

Students enrolled only in full-term coursework who do not complete at least 60% of the term will 

owe financial aid monies back based on the Return of Title IV calculation. Exceptions may apply 

to students enrolled in mini-term/module coursework. Students should contact the Office of 

Financial Aid for a full explanation of the Return of Title IV calculation process.  

 

Student Rights and Responsibilities  

Students have the right to ask Central Alabama Community College:  

• The name of its accrediting and licensing organizations;  

• About its programs, its institutional laboratories and other physical facilities, and its 

faculty;  

• About the cost of attending and its policy on refunds to students who withdraw;  

• What financial assistance is available, including information on all federal, state, local, 

private, and institutional financial aid programs;  

• What are the procedures and deadlines for submitting applications for each financial aid 

program;  

• What criteria are used to select financial aid recipients;  

• 
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It is the student’s responsibility to:  

• Review all information about the College programs before enrolling;  

• 
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CACC Dual to Graduation Scholarship 

CACC Dual to Graduation Scholarships recognize students who enrolled at CACC as a dual high 

school student prior to high school graduation. Students must have a minimum 2.5 CACC GPA 

after Fall. Recipients will be required to enroll in a degree-seeking program of study and maintain 

full-time status with a cumulative 2.5 GPA. This scholarship will cover in-state tuition and certain 

fees up to $1,900 for one academic year.   
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https://dreamitdoitalabama.com/aama/
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counselor or the college Dual Enrollment Coordinators located on the Childersburg Campus and 

the Prattville Campus.  

 

Employee/Dependent Tuition Assistance Program  

This tuition assistance program is designed for full-time eligible employees, retirees, and eligible 

H-Salary Schedule employees of the Alabama Community College System and the Alabama 

Community College System office and their eligible dependents. This program does not include 

temporary, or part-time employees, or persons serving as independent contractors to any of the 

Alabama Community College System colleges or entities or to the Alabama Community College 

System office. Contact the Office of Financial Aid or Human Resources for additional information.  

 

Gateway to Education Scholarship Assistance Program  

Established in 2002, the Gateway to Education Scholarship Assistance Program is the only 

scholarship program in Alabama totally funded by the generous donations of the community. The 

Alexander City Chamber Foundation provides an education/workforce development tuition 

scholarship up to 64 credit hours to qualifying Benjamin Russell High School graduating seniors 

who will attend the Alexander City campus of Central Alabama Community College. For more 

information and application procedures, contact the Guidance Counselor at Benjamin Russell High 

School.  

 

GED® Scholarship Program 

GED® recipients may qualify for one free class (up to 3 credit hours) at Central Alabama following 

receipt of official scores verifying successful completion of the GED® after July 2002. Eligibility 

is determined by the Alabama Community College System Office, which is the State Office for 

the GED® Testing Program. Upon registering for college courses at the College, GED® recipients 

must contact the Office of Financial Aid regarding this scholarship.  

 

Nemak USA Scholarship Program  

Nemak USA is a leading provider of innovative light-weighting solutions for the global automotive 

industry, specializing in the development and manufacturing of aluminum components for 

powertrain and body structure applications. To encourage and assist former CACC dual enrollment 

students complete their program of study in Automotive Manufacturing Technology, Electronics, 

Machine Shop, or Welding, Nemak USA is offering scholarships valued up to $5,000 for tuition 

and required fees. Applications are available on the Office of Financial Aid website or on social 

media accounts.  

 

Operation Family Shield Scholarship Program  

The Operation Family Shield Scholarship Program was established in 2003 for spouses and 
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on Terrorism. The scholarship provides tuition (excluding fees) during the term of the activation. 

Tuition scholarships shall be available only after all other forms of federal financial assistance 

have been exhausted. Applicants must complete the Free Application for Federal Student Aid 

(www.studentaid.gov). Documentation required includes official copies of military orders, 

marriage licenses, birth certificates, and IRS tax returns. Certification from the appropriate military 

office should be obtained each semester to verify continued activation. For additional information, 

contact the Office of Financial Aid.  

 

http://www.studentaid.gov/
http://www.studentaid.gov/


http://www.cacc.edu/


 

36 
 

CENTRAL ALABAMA COMMUNITY COLLEGE 

Certification Request Form located on the CACC website before the CACC School Certifying 

Official (SCO) will certify enrollment status with the Department of Veteran Affairs.  
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benefit may be used for degree and certificate programs, flight training, apprenticeship/on-the-job 

training, and correspondence courses. This program is also commonly referred to as Chapter 1606. 

Application is made by completing VA Form 22-1990, Application for VA Education Benefits.  

 

Non-Resident Veterans Eligible for In-State Tuition Rates  

In accordance with Section 702 of the Choice Act, out-of-state students receiving Chapter 30 or 

Chapter 33 VA benefits may be eligible for the in-state tuition rate. In addition, beginning August 

1, 2022, Public Law 117-68 Title 38 USC 3679(c)(2)(A) added out-of-state students receiving 

Chapter 35 benefits to the definition of covered individuals who may be eligible for the in-state 

tuition rate.  

 

The Post 9/11 GI Bill®  

The Post 9/11 GI Bill® is for individuals with at least 90 days of aggregate service on or after 

September 11, 2001, or individuals discharged with a service-connected disability after 30 days. 

This benefit provides up to 36 months of education benefits. This program is also commonly 

referred to as Chapter 33. Application is made by completing VA Form 22-1990, Application for 

VA Education Benefits.  

 

Survivors and Dependents Educational Assistance Program (DEA)  

DEA provides education and training opportunities to eligible dependents of veterans who are 

permanently and totally disabled due to a service-related condition, or who died while on active 

duty, or as a result of a service related condition. The program offers up to 45 months of education 

benefits. These benefits may be used for degree and certificate programs, apprenticeship, and on- 

the-job training. This program is commonly referred to as Chapter 35 or Chapter 31. Application 

is made by completing VA Form 22-5490, Application for Survivors and Dependents Education 

Assistance.  

 

Tuition Assistance (TA)  

Tuition Assistance (TA) is a Department of Defense (DOD) program. 

https://www.benefitis.va.gov/gibill
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Certification of Veteran Enrollment  

The School Certifying Official (SCO) in the Office of Financial Aid at Central Alabama is 

responsible for certifying the enrollment of veterans and their dependents electronically via the 

Department of Veteran Affairs certification program, VA-Once. Certification will be conducted 

by a CACC SCO upon a student’s submission of the electronic VA Certification Request Form 

located on the CACC website. Upon registration each semester, in order to notify the College SCO 

of the veteran’s or dependent’s enrollment and to request certification of enrollment, students 

requesting to use VA benefits should electronically submit the VA Certification Request Form as 

soon as possible. Prior to certification, veterans and/or dependents of veterans must complete all 

admission requirements for Central Alabama, complete the appropriate application for benefits, 

request certification for enrollment each semester, and present the following required documents 

to the Office of Financial Aid:  

• DD-214, Separation Papers - Certified or original copy of Member 4 for Chapter 30 OR  

• Form 2384, Notice of Basic Eligibility (NOBE) for Chapter 1606, National Guard and 

Reserves OR  

• File number for veteran’s dependents for Chapter 35 (typically the veteran’s social security 

number) OR  

• Certificate of Eligibility (COE) letter for Chapter 31 or Chapter 33 (DEA) benefits.  

As of December 17, 2021, Enrollment Verification is a new requirement for all Post-9/11 GI Bill 

(Chapter 33) students to verify that they have remained enrolled in the same courses or training 

every month during the semester of enrollment. Students who receive MHA/kicker payments and 

fail to verify enrollment for two consecutive months will have their payments withheld. In order 

to have payments released, the veteran will need to call the ECC at 1-888-GIBILL-1 to verify 

enrollment. To streamline the process, VA is providing the option to verify enrollment easily and 

securely via text message (call ECC to enroll) or email.  

 

The following criteria will be used for certifying veterans or eligible persons:  

 

I.  Certification will be granted for only those courses that are applicable to the declared program 

of study. Any deviation must be approved by the VA College SCO located in the College 

Office of Financial Aid.  

II.  Certification will not be granted for audited courses or courses in which a veteran has 

previously received a grade of “D” or higher.  

III. The veteran or eligible person who has received credit at other institutions will be certified 

only for those courses necessary to complete the declared program of study at the College. All 

veterans and eligible persons must submit official transcripts from any previously 

attended college. All active-duty service members and veterans must also submit an 

official Joint Services Transcript, which can be requested at jst.doded.mil.  
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Schedule for Returning Unearned 
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Any unearned Military TA funds will be returned directly to the military service, not to the service 

member. The calculation of the return may result in the service member owing a balance to the 

College. If the service member withdraws due to a military service obligation, the College will 

work with the service member to identify a solution that will not result in a student debt for the 

returned TA portion.  

 

If a service member withdraws after the 60% portion of the term, all military TA will be considered 

earned.  

 

Academic Standards of Progress  

VA students should follow the required Academic Standards of Progress as outlined under the 

Section entitled “Academic Standards of Satisfactory Progress.” Some VA educational benefits 

may also require students meet the “Standards of Satisfactory Academic Progress for Financial 

Aid Recipients.”  

 

Additional VA Information  

Additional Information regarding benefits available to veterans and their dependents is available 

http://www.gibill.va.gov/
http://www.benefits.va.gov/GIBILL/Feedback.asp
https://www.benefitis.va.gov/gibill
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STUDENT LIFE 

 

In keeping with its mission and educational goals and values, Central Alabama Community College 

strives to support the growth and development of its students: 

• Through programs that develop leadership skills and encourage students to assume roles 

of significant responsibility. 

• Through promotion of a learning environment in all student activities and services. 

• Through encouragement of students to exercise their freedom and judgment while respecting 

the rights and needs of the campus community. 

• Through activities that promote service to others on and off campus. 

• Through activities and services that maximize the opportunities for students to understand 

themselves and to grow and develop to their fullest potent
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athlete will be conducted throughout the year at regular and random intervals, both announced and 

unannounced. The cost of random testing will be covered by the College. For further information 

on policy and procedures relating to this program, see the Central Alabama Community College 

Athletic Handbook. 

 

Bass Fishing Club 

The Bass Fishing Club is a student organization for collegiate anglers that wish to participate in 

intercollegiate bass fishing tournaments. Members participate in local, state, regional, and national 

tournaments. Students must maintain full-time status at 12 credit hours, maintain 2.0 GPA, and be 

current members of M.L.F and B.A.S.S. Students must also participate in fundraising activities 

throughout the year. 

 

College Scholars Bowl Team  

A group organized for the promotion of academic excellence, this group competes in statewide 

competition with teams from other two-year colleges and assists with the organization and 

promotion of high school scholars’ teams. Admission to the group is by faculty selection based on 

grade point average.  

 

Fellowship of Christian Athletes 

The Fellowship of Christian Athletes is an international non-profit Christian sports ministry. It 

presents to coaches and athletes, and all whom they influence, the challenge and adventure of 

receiving Jesus Christ as Savior and Lord, serving Him in their relationships and in the fellowship 

of the church. 

 

Non-Traditional Student Organization 

The Non-Traditional Student Organization will meet monthly to provide academic resources as 

well as social and motivational support for non-
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Sigma Kappa Delta 

Sigma Kappa Delta (SKD) is the English Honor Society for Two-Year Colleges and is defined by 

the common goal of promoting excellence in the disciplines of the English language. Sigma Kappa 

Delta's cent
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days of submission, the student organization is not authorized to move forward.



 

49 
 



 

50 
 

CENTRAL ALABAMA COMMUNITY COLLEGE 

of alcohol and products that are prohibited on campus). 

 

Students may NOT make purchases for the clubs and organizations.  All fundraising 

expenditures must be approved prior to purchase by the Dean of Students and must follow all 

Central Alabama Community College and Alabama Community College System purchasing 

policies and procedures.  

 

General Policies for Clubs and Organizations 

Campus organizations shall be open to all students without respect to race, creed, national origin, 

sex, sexual orientation, or disability. 

 

All clubs and organizations must conform to the laws and policies of the State of Alabama, the 

Alabama Community College System, Central Alabama Community College, and the Student 

Government Association. 

 

No club or organization shall interfere or support interference with the regular academic pursuit of 

any student. No club or organization shall (e)4( )3nUhn
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FEDERAL TRIO PROGRAMS 

 

Educational Talent Search (ETS) 

This project is a federally funded TRIO project, which is designed to (a) identify qualified youth 

with potential for education at the postsecondary level, encourage them to complete secondary 

education and undertake a program of postsecondary education; (b) publicize the availability of 

and facilitate the application for student financial assistance to persons who seek to pursue 

postsecondary education; and (c) encourage persons who have completed educational programs at 

the secondary or postsecondary level to enter or re-enter and complete these programs.  

An individual is eligible to participate in an ETS project if the individual meets the following: 

1. Requirement # 1 

a. Is a citizen or national of the United States; 

b. Is a permanent resident of the United States; 

c. Is in the United States for other than a temporary purpose and provides evidence from the 

Immigration and Naturalization Service of his or her intent to become a permanent resident; 

d. Is a permanent resident of Guam, the Northern Mariana Islands, or the Trust Territory of 

the Pacific Islands (Palau), or 

e. Is a resident of the Freely Associated States: the Federates States of Micronesia or the 

Republic of the Marshal Islands. 

2. Requirement # 2:  ETS serves eligible enrolled and reentered students in secondary education 

from grades 9-12, who live in target school areas of Clay, Coosa, Talladega, and Tallapoosa 

counties.  

      Services provided by the ETS program at no charge to eligible students include: 

a. Academic tutoring; 

b. Advice and assistance in secondary school course selection and, if applicable, initial 

postsecondary course selection; 

c. Assistance in preparing for college entrance examinations and completing college 

admission applications; 

d. Financial aid assistance (through the Financial Aid Office); 

e. Alternative education programs for secondary school dropouts that lead to the receipts of 

a regular secondary school diploma; 

f. Entry into General Educational Development (GED) programs; or entry into postsecondary 

education; 

g. Educational services in financial and economic literacy; 

h. Admission assistance to two-year community colleges or four-year institutions; 

i. Exposure to programs of postsecondary education; 

j. College campus visits and cultural enrichment trips; 

k. Information, activities, and instructions of career planning services, and 

l. An array of educational services as required based upon need. 

 

Upward Bound (UB) 

This federally funded TRIO program is designed to serve qualified students, grades 9-12, who 

attend targeted schools in the local community. The purpose of the program is to attempt to 

generate skills and motivation necessary for success in education beyond high school among 

eligible students. Students must have completed the eighth grade and be between the ages of 13 
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and 19, enrolled in a targeted high school, and have a need for academic support in order to succeed 

in postsecondary education.  

 

Eligible services include the following: 

1. Instruction in reading, writing, study skills, science, mathematics, foreign language, etc., 

2. Academic and social coaching/mentoring; 

3. Academic advice and assistance in secondary school course selection; 

4. Tutorial services;
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STUDENT HONORS AND RECOGNITIONS 

 

Central Alabama Community College recognizes student accomplishment both in and out of the 

classroom by offering the following honors and recognition programs. 

 

All-Alabama Academic Team 

All-Alabama Academic Team nominations are made annually in conjunction with the selection of 

the All-USA Academic Team. Central Alabama Community College may nominate four (4) (two 

(2) transfer and two (2) work force ready) students from each campus. The purpose of this program 

is to provide statewide recognition to outstanding two-year college students based on academic 

and leadership performance.  

 

Dean’s List 

The Dean’s List recognizes students who were enrolled for a minimum of twelve semester hours 

(excluding institutional credit hours) during a semester and earned a grade point average of 3.50 

to 3.99. 

 

National Technical Honor Society 

This organization is a national society for recognizing superior academic and lab performance in 

technical programs. Students achieving a superior level of performance are invited to join. 

Consideration for membership includes grade point average, program of study, credit hours, and 

recommendation of faculty. 

 

Phi Theta Kappa  

Phi Theta Kappa is an international organization for recognizing academic achievement in two-



 

56 
 

CENTRAL ALABAMA COMMUNITY COLLEGE 

OTHER 
 

 

 
 

INFORMATION 
 

 

 

 

 

 

 

 

 

 

  



 

57 
 

CENTRAL ALABAMA COMMUNITY COLLEGE 

COLLEGE PUBLICATIONS 

 

The Administration of Central Alabama Community College publishes up-to-dateTJ
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C. Students, administrators, faculty, and staff are free to take positions on public controversies 

and to engage in protected expressive activity in outdoor areas of the campus, and to 

spontaneously and contemporaneously assemble, speak, and distribute literature.  

 

D. Central Alabama Community College supports free association and shall not deny a student 

organization any benefit or privilege available to any other organization based on the 

expression of the organization, including any requirement of the organization that the leaders 

or members of the organization affirm and adhere to an 
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Community College policies related to academic freedom, facilities use, and other applicable 

policies and protocols, subject to the requirement that Central Alabama Community College 

must be open to a
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H. Central Alabama Community College will provide police officers and use other security 

measures to ensure the safety of all participants, the Campus Community, and the public. 

Nothing in the policy shall prohibit the College from charging a fee for security for events, 

provided that such fees may not be calculated or otherwise based on the content of the protected 

expressive or the anticipated reaction to the protected expressive activity.  

If the organizer of the event or the College determines that security is needed for an event, 

beyond what security is typically provided by the College during regular hours of operation, 

the organizers of the event may be charged a fee based on the number of expected attendees. 

Information about fees can be obtained from the Dean of Students or Chief of Police upon 

request. 

 

The President may waive this security fee, but may not base the decision on the basis of the 

content of the expressive activity or the anticipated reaction to the protected expressive 

activity, except in emergency situations in which there is a clear and present danger to the 

Campus Community or to the public. 

 

Central Alabama Community College may also charge a fee for the use of campus facilities, 

such as for the use of IT resources or cleanup costs. These fees will not be based on the content 

of expressive activity. Information regarding fees can be obtained from the Office of the Dean 

of Students. 

 

I. To promote a safe and effective event, individuals or groups from the Campus Community 
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Constitution, the Constitution of Alabama of 1901, or state law, including, but not limited to, 

any of the following: 

1. Violations of state or federal law, including, but not limited to, actions that damage 

institutional property. 

2. Expressions that a court has deemed unprotected defamation. 

3. Harassment. 

4. True threats, which are defined as statements meant by the speaker to communicate a 

serious expression of an intent to commit an act of unlawful violence to a particular 

individual or group of individuals. 

5. An unjustifiable invasion of privacy or confidentiality not involving a matter of public 

concern. 

6. An action that unlawfully disrupts the function or security of the institution. 

7. Any constitutional time, place, and manner restrictions for outdoor areas of campus when 

they are narrowly tailored to serve a significant institutional interest and when the 

restrictions employ clear, published, content-neutral, and viewpoint-neutral criteria, and 

provide for ample alternative means of expression. 

 

M. Complaints or questions regarding the application of this policy should follow the complaint 

policies and procedures of the College.  

 

III.  Commercial Activity on Campus 

Individuals, organizations and groups, both internal and external to Central Alabama Community 

College, may not conduct commercial transactions or engage in commercial speech on Central 

Alabama Community College property unless authorized pursuant to ACCS Board of Trustees 

Policy 515.01 and approved by the Dean of Students in advance. No on-campus individual or 

organization may distribute literature, advertise, solicit customers, recruit volunteers, employees 

or members, seek donations, or make sales on campus without sponsorship by a registered student 

organization and approval by the Dean of Students. 

 

Commercial speech means speech in which the speaker is engaged in commerce, the intended 

audience is commercial or actual or potential consumers, and the content of the message is 

commercial. Fundraising, including political fundraising, is considered solicitation and is, 

therefore, deemed commercial speech under this policy. 

 

IV.  Policy Distribution 

This policy will be included in new student, new faculty, and new staff orientation programs. 

Central Alabama Community College shall disseminate this policy to all members of the Campus 

Community and make this policy available in College handbooks and on the College website. 

 

V.  Relationship to Other Policies 

This policy shall supersede and nullify any previous Central Alabama Community College policies 

that could regulate speech on Central Alabama Community College campus. However, this policy 

is not intended to supersede, nullify, or amend any Central Alabama Community College policy 

that regulates the reservations and use of interior spaces on campus, or that charge incidental fees 

for the use of such spaces. 
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VI.  Annual Report 

Central Alabama Community College will submit an annual report to the Chancellor and Board of 

Trustees by August 15 for the prior 12-month period ending July 31 that includes the following: 

 

1. 
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During this time, these articles may be claimed upon verification of ownership. After thirty days, 

the College automatically disposes of unclaimed articles. Cash will be held for 60 days. After 

sixty days, if no one has claimed the money, it will be returned to the finder (faculty and staff 

excluded.) 

 

DRESS CODE 

Dress for students should be appropriate for a classroom setting. Dress should be neither distracting 

nor offensive to others. Some programs and courses may have specific dress requirements by 
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college programs, services and activities with resources that provide laboratory experience for 

approved courses, support for academic programs, and support for authorized research. 

 

Acceptable Uses of the Internet and E-mail 

The Central Alabama Community College Acceptable Use Policy is established to maximize 

availability and fair access to the College Internet and e-mail resources. The College-provided 

Internet and e-mail access is intended to support education, research, local, state or national 

government affairs, and economic development and public service related to college supported 

activities. 

 

Alabama Research and Education Network 

The Alabama Research and Education Network (AREN) is a statewide network administered by 

the Alabama Supercomputer Authority (ASA). Access to the Internet at Central Alabama 

Community College is provided through an Alabama Supercomputer Authority (ASA) statewide 

contract with a regional network provider. Use of Internet access at the College must be consistent 

with ASA’s primary 
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committee. The committee will then make a binding decision to uphold or deny the appeal. This 

decision will be conveyed to the Safety and Security Coordinator, with a copy also being sent to 

the Dean of Students and Dean of Financial Services. 
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EDUCATIONAL RECORDS 

 

The Central Alabama Community College complies with the Family Educational Rights and 

Privacy Act of 1974 as amended (FERPA) which provides that all students and former students of 

the Central Alabama Community College have the right to inspect and review their educational 

records (includes records, files, documents, and other materials that contain information directly 

related to students and are maintained by an educational agency or institution or by a person acting 

for such agency or institution. Responsibility for protection of the privacy of student educational 

records rests primarily with the Student Records Manager.   

 

Under the law, at the postsecondary level, parents have no inherent rights to inspect a student’s 

educational records. The right to inspect is limited solely to the student. Records may be released 

to parents only if one of the following conditions has been met: (1) through the written consent of 

the students, (2) in compliance with a subpoena, or (3) by submission of evidence that the parents 

declare the student as a dependent on their most recent Federal Income Tax form. Outlined below 

are four limitations, which exist on students’ rights to inspect and review their educational records 

as published in the Guidelines for Postsecondary Institutions for Implementation of the Family 

Educational Rights and Privacy Act of 1974 as Amended, Revised Edition 2000, a publication of 

the American Association of Collegiate Registrars and Admission Officers.  

 

Definition of Educational Record 

Students educational records are defined as those records, files, documents, and other materials, 
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major, participation in officially recognized activities and sports, honors, photographs made at 

college events on or off campus, weight and height of athletic team members, dates of attendance, 

degrees and awards received, and the most recent school attended by the student. The information 

will be released to inquiring individuals or agencies unless students sign a Do Not Release 

Directory Information form in the Office of Enrollment Services. This order will remain in effect 

for one year from the date of submission and must be updated annually. Photos may be used for 

publicity and recruitment purposes. Directory information may be denied when it is deemed by 

the Dean of Students or the Director of Student Services and Student Records Manager that it is 

not in the best interest of the student or the College. 

 

According to FERPA guidelines, Central Alabama Community College may release students’ 

educational records to the following without prior written consent from the student: 

1. To school officials within the College who have been determined by the College to have a 

legitimate educational interest in the records. School officials include counselors and 

instructors who are involved in counseling students, administrators who assist in counseling 

and who advise students with other problems, professional staff and clerical staff who directly 

relate to the administrative task of the College, and college attorneys. A school official has a 

legitimate educational interest if the official is performing a task that is specified in his/her job 

description or by a contract agreement, performing a task related to a student’s education, or 

performing a task related to the discipline of a student. When doubt is raised by the Dean of 

Students or Records Manager about an individual’s “need to know” or legitimate educational 

interest in having access to specific information, the issue shall be decided by the President of 

Central Alabama Community College. 

2. To certain officials of the U.S. Department of Education, the Comptroller General, and state 

and local educational authorities in connection with certain state or federally supported 

education programs. 

3. In connection with a student’s request for or receipt of financial aid, as necessary to determine 

the eligibility, amount, or conditions of the financial aid, or to enforce the terms and conditions 

of that aid. 

4. To state and local officials to whom information is specifically required to be reported or 

disclosed pursuant to state statute adopted prior to November 19, 1974. 

5. 
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10. 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES   

 

INTRODUCTION 

 

Central Alabama Community College (CACC) is committed to providing a workplace and campus 

community free of sexual misconduct and harassment.  As required by Title IX of the Education 

Amendments of 1972, the College does not discriminate on the basis of sex in its education 

programs and activities. This includes discrimination affecting employees of the college and 

applicants for employment, students and applicants for admission, or members of the public. All 

members of the College community are expected to conduct themselves in a manner that does not 

infringe upon the rights of others, whether on college premises or at any College owned off campus 

location and while participating in any educational program or activity of the College.  

 

Sexual harassment, which includes sexual misconduct and sexual assault, is a form of sex 

discrimination which is prohibited under Title IX of the Education Amendments of 1972 and the 

tel:(256)%20378-2010
tel:(256)%20378-2097
mailto:tshaw5@cacc.edu


mailto:OCT@ed.goc
https://www2.ed.gov/about/offices/list/ocr/aboutocr.html
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admission or employment, an employee, a student or an individual otherwise participating in or 

attempting to participate in the education programs and activities of the college. 

 

Respondent 

Respondent is an individual who has been reported to be the perpetrator of conduct that could 

constitute sexual harassment.  

 

Formal complaint 

A formal complaint is a document filed by the complainant or signed by the Title IX Coordinator 

alleging sexual harassment against a respondent and requesting that the College investigate the 

allegation of sexual harassment. Note: At the time of filing a formal complaint, a complainant must 

be participating in or attempting to participate in an educational program or activity of the College 

at which the formal complaint is filed.   

 

Consent 

“Consent” must be informed, voluntary, and mutual and can be withdrawn at any time. There is 
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• Unwelcomed conduct that a reasonable person would determine is so severe, pervasive, 
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person who, acting with an improper purpose, intentionally and repeatedly follows, harasses, 

telephones, or initiates comh
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The Title IX Coordinator will respond in writing to the person submitting the complaint as soon 

as practicable, but not exceeding five (5) business days. If the person submitting the complaint is 

not the Complainant, the Title IX Coordinator will also contact the Complainant within five (5) 

business days. 

If after a discussion with the Complainant, the Title IX Coordinator determines that the complaint 
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The Title IX Coordinator will additionally notify the Title IX investigator of the pending 

investigation and provide a copy of the formal complaint. 

 

H. ADVISORS 
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proceeding by the advisor of their choice, who may be, but is not required to be, an attorney, and 

not limit the choice or presence of advisor for either the complainant or respondent in any meeting 

or grievance proceeding; however, the College may establish restrictions regarding the extent to 

which the advisor may participate in proceedings, as long as the restrictions apply equally to both 

parties. 

 

The College will provide both parties an equal opportunity to inspect and review any evidence 

obtained as part of the investigation that is directly related to the allegations raised in a formal 

complaint, including the evidence upon which the College does not intend to rely in reaching a 

determination regarding responsibility and inculpatory or exculpatory evidence whether obtained 

from a party or other source, so that each party can meaningfully respond to the evidence prior to 

conclusion of the investigation.  

 

The College will make all such evidence subject to the parties’ inspection and review available at 

any hearing to give each party equal access opportunity to refer to such evidence during the 

hearing, including for purposes of cross-examination.  

 

Prior to the completion of the investigative report, the Title IX investigator will submit all reviewed 

evidence to the Title IX Coordinator. 

 

The Title IX Coordinator will provide copies of all evidence reviewed during the investigation to 

the Complainant, Respondent, and their respective advisors. All parties will have ten (10) business 

days to review the evidence and respond in writing to the Title IX Coordinator.  
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The hearing must be a live, recorded hearing with the opportunity for both advisors to conduct 

cross-examinations. The hearing shall be recorded by either a court reporter or on audio or video 

tape or by other electronic recording medium. In addition, all items offered into evidence by the 

parties, whether admitted into evidence or not, shall be marked and preserved as part of the hearing 

record. 

 

Upon request, the Complainant and Respondent may participate in the hearing via on-campus 

video conferencing provided that all parties, including the Decision Making Panel, are able to see 

and hear the party or witness answering questions in real-time. 

 

The Hearing Officer, Decision Makers, Complainant, Respondent, and their respective advisors 

will attend the hearing. The Title IX investigator, Title IX Coordinator and witnesses will be called 

to provide testimony if requested by the Decision Makers, parties or their respective advisors. 

If a party does not have an advisor present at the live hearing, the College shall provide without 

fee or charge to that party, an advisor of the College’s choice, who may be, but is not required to 

be an attorney.  

 

The hearing process will consist of: 

• Opening statement by Hearing Officer 

• Review of hearing procedures, formal complaint and notice of allegations by Hearing 

Officer 

• Review of potential hearing outcomes and sanctions by Hearing Officer 

• Complainant Testimony 

• Cross-examination of Complainant by Respondent advisor 

• Testimony of Witnesses of Complainant  

• Cross-examination of Complainant Witnesses by Respondent advisor 

• Respondent Testimony 

• Cross-examination of Respondent by Complainant advisor 

• Witnesses of Respondent Testimonies 

• Cross-examination of Respondent Witnesses by Complainant advisor 

• Decision Maker inquiries 

• Review of appeal process by Hearing Officer 

• Closing statement by Hearing Officer 

• Dismissal of parties 

• Decision Maker deliberations 

 

At the hearing, the Hearing Officer shall read the hearing procedures, notice of allegations, formal 

complaint, potential hearing outcomes, and potential sanctions. After the Hearing Officer 

concludes opening statements, the Complainant shall have the opportunity to present such oral 

testimony and offer such other supporting evidence as deemed relevant to the formal complaint. 

Subsequent to Complainant testimony, the Respondent advisor may conduct cross-examination. 

The Decision Makers may question the Complainant after the cross-examination. 

The Complainant may call witnesses to provide testimony as deemed appropriate to the formal 

complaint. The Respondent advisor may conduct cross-examination of the witnesses. The Decision 

Makers may question the witnesses after the cross-examination. 
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The Respondent shall then be given the opportunity to present such testimony and offer such other 

evidence as deemed relevant to the Respondent's defense against the formal complaint. Subsequent 

to Respondent testimony, the Complainant advisor may conduct cross-examination. The Decision 

Makers may question the Respondent after the cross-examination. 

 

The Respondent may call witnesses to provide testimony as deemed appropriate to the formal 

complaint. The Complainant advisor may conduct cross-examination of the witnesses. The 

Decision Makers may question the witnesses after the cross-examination. 

 

Only relevant cross-examination and other questions may be asked of a party or witness.  

 

During cross-examination, the advisor will pose each question orally to the Primary Decision 

Maker. The Primary Decision Maker will determine if the Complainant, Respondent, or witnesses 

may respond to the question. If the Primary Decision Maker chair determines that the question is 

not relevant, the Primary Decision Maker will explain the rationale for dismissing the question. 

Rape shield protection is provided for Complainants which deems irrelevant questions and 

evidence about a Complainant’s prior sexual behavior unless offered to prove that someone other 

than the Respondent committed the alleged misconduct or if the questions and evidence concern 

specific incidents of Complainant’s prior sexual behavior with respect to the Respondent and 

offered to prove consent. 

 

If a witness or party is not available or declines cross-examination, the decision makers must not 

rely on any statement of that witness in reaching a determination regarding responsibility; 

provided, however, that the decision makers cannot draw an inference about the determination 

regarding responsibility based solely on a p s⎑cɰԠԄꀀ�d 夀i� nt and 
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The Hearing Decision Maker (or Primary Decision Maker) will submit the hearing report to the 

Title IX Coordinator within ten (10) business days of the live hearing. 

The Title IX Coordinator will submit the hearing report simultaneously to the Complainant, 

Respondent, and their respective advisors within three (3) business days of receipt of the hearing 

report.  

The College must provide the written determination to the parties simultaneously.  The 

determination regarding responsibility becomes final either on the date that the College provides 

the parties with the written determination of the result of the appeal, if an appeal is filed, or if an 

appeal is not filed, the date on which an appeal would no longer be considered timely.  

The Title IX Coordinator will retain the recording of the hearing, the hearing report, the 

investigative report, and all evidence obtained during the investigation and all evidence offered at 

the hearing. 

 

K. APPEAL PROCEDURE  

 

Appeals of a determination regarding responsibility and from the College’s dismissal of a formal 

complaint or any allegations therein are available to both parties on the following grounds: (1) 

procedural irregularity that affected the outcome of the matter; (2) new evidence that was not 

reasonably available at the time the decision regarding responsibility or dismissal was made, that 

could affect the outcome; and/or (3) the Title IX Coordinator, Investigator, or a Decision Maker 

had a conflict of interest or bias that affected the outcome. 

 

The President of Central Alabama Community College or his/her designee shall be the appeal 

authority in upholding, rejecting, or modifying the recommendations of the Hearing Decision 

Maker(s). The President or his/her designee shall not be bound in any manner by the 

recommendation(s) of the Hearing Decision Maker(s), but shall take it (them) into consideration 
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• ensure that the decision-maker(s) for the appeal is not the same person as the decision-

maker(s) that reached the determination regarding responsibility or dismissal, the 

investigator(s), or the Title IX Coordinator. 

• ensure the decision-maker(s) for the appeal complies with the standards set for in 34 

C.F.R. § 106.45(b)(iii); 

• give both parties a reasonable, equal opportunity to submit a written statement in support 

of, or challenging, the outcome; 

• issue a written decision describing the result of the appeal and the rationale for the result; 

and 

• provide the written decision simultaneously to both parties.  

A decision on a party’s appeal shall be rendered within 30 calendar days of the initiation of the 

appeals process. The time for decision may be extended for exigent circumstances or as may be 

otherwise agreed by the parties. 

If the Complainant is also an employee of the College, the individual may also file a claim with 

the Equal Employment Opportunity Commission within 180 days of the alleged discriminatory 

act.  

Informal Resolution  

The College may not require as a condition of enrollment or continuing enrollment, or employment 

or continuing employment, or enjoyment of any other right, waiver of the right to an investigation 

and adjudication of formal complaints of sexual harassment consistent with this section. Similarly, 

the College may not require the parties to participate in an informal resolution process under this 

section and may not offer an informal resolution process unless a formal complaint is filed. 

However, at any time prior to reaching a determination regarding responsibility the College may 

facilitate an informal resolution process, such as mediation, that does not involve a full 

investigation and adjudication, provided that the College does the following:  

• provides to the parties a written notice disclosing: the allegations, the requirements of the 

informal resolution process including the circumstances under which it precludes the 

parties from resuming a formal complaint arising from the same allegations, provided, 

however, that at any time prior to agreeing to a resolution, any party has the right to 

withdraw from the informal resolution process and resume the grievance process with 

respect to the formal complaint, and any consequences resulting from participating in the 

informal resolution process, including the records that will be maintained or could be 

shared; 

• obtains the parties’ voluntary, written consent to the informal resolution process; and 

• does not offer or facilitate an informal resolution process to resolve allegations that an 
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investigation, proceeding, or hearing conducted under this policy. Complaints alleging retaliation 

may be filed according to the grievance procedures included in the formal complaint process. The 



http://www.cacc.edu/
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Office of Dean of Students 

mailto:mlovett@cacc.edu
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• Orientation for new employees and students that will educate them about college policy 

and prevention measures that may be utilized;  

• Information regarding the Sexual Harassment Policies and Procedures on the College 

website; 

 

Training  

Central Alabama Community College will ensure that all college employees, including those 

officials involved in redressing incidents of sexual misconduct are trained on an annual basis 

through the College Professional Development process and through external resources when 

appropriate.  

 

HELPFUL INFORMATION 

 

Bystander Intervention Tips 

• Remember intervention doesn’t have to be confrontational; say something or do something 

to call attention to the situation.  

• Remain calm, speak up and challenge inappropriate behavior.  

• Tell someone if you believe he/she is acting inappropriately. Challenge inappropriate jokes 

or conversations.  

• Attempt to calmly reason with the perpetrator of distract him or her.  

• Ask others in the area for assistance with group intervention.  

• Assist the victim by walking him/her to his/her car or to a safe area until assistance arrives.  

• Call 911 then Campus Security.  

 

Prevention Tips 

• Date people you know and trust.  

• Be cautious when meeting people through social media. 

• Tell someone when you are going out on a date. 

• Set limits and boundaries.  

• Avoid drugs and alcohol.  

 

Warning Signs of Dating/Relationship Violence 

• You feel isolated from friends and family. 

• Your significant other has angry outbursts. 

• Your significant other threatens to harm you or is very jealous of you.  

• Your significant other is cruel to animals or children. 

• Your significant other belittles you, makes fun of you, or tries to control you.  
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than $5,000 or both. 

e. notwithstanding sub-paragraphs (1) through (4) above, the distribution of a small 

amount of marijuana for no remuneration is punishable by imprisonment of not more 

than one year and/or a fine of not more than $5,000. 

f. notwithstanding subparagraph (1) through (4) above, the manufacture, possession, 

distribution or intent to manufacture, possess or distribute phencyclidine  (PCP, “angel 

dust”) is punishable by up to ten years in prison and/ or a fine of not more than $25,000. 

Penalties for subsequent violations of these provisions are progressively more severe 

than for initial convictions. 

 

Local Ordinances 

The State of Alabama Code has been adopted locally. Any other provisions as are applicable to 

the cities and counties in which Central Alabama Community College campuses are located have 

also been adopted. 

 

Health Risks of Drug and Alcohol Use and Abuse 

The following is a list of some of the health risks and symptoms associated with the following 

categories or substances. This list is not intended to be the final word on such health risks since 

the scientific and medical communities will continue their research into and discoveries 

concerning the abusive use of drugs and alcohol. 

• Cannabis: includes marijuana, hashish, hashish oil, and tetrahydrocannabinol (THC). 

o Regularly observed physical effects of cannabis are a substantial increase in heart rate, 

bloodshot eyes, a dry mouth and throat and increased appetite. Use of cannabis may 

impair or reduce short-term memory and comprehension, alter sense of time and reduce 

ability to perform tasks requiring concentration and coordination such as driving a car. 

Research also shows that students do not retain knowledge when they are “high.” 

o Motivation and cognition may be altered, making the acquisition of new information 

difficult. Marijuana can also produce paranoia and psychosis. Because users often 

inhale the unfiltered smoke deeply and then hold it in their lungs as long as possible, 

marijuana damages the lungs and pulmonary system. Marijuana smoke contains more 

cancer- causing agents than tobacco. Long-term users of cannabis may develop 

psychological dependence and require more of the drug to get the same effect. 

• Cocaine:  includes cocaine in powder form and “crack” in crystalline or pellet forms. 

o Cocaine stimulates the central nervous system. Its immediate effects include dilated 

pupils and elevated blood pressure, heart rate, respiratory rate and body temperature. 

Occasional use can cause a stuffy or runny nose while chronic use can ulcerate the 

mucous membrane of the nose. Injecting cocaine with unsterile equipment may 

transmit AIDS, hepatitis and other diseases. Preparation of free base, which involves 
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phenmetrazine (Preludin); methylphenidate (Ritalin) and “anorectic” (appetite 

suppressant) drugs such as Didrex, Pre-Sate, Fastin, Profast, etc. 

o Stimulants can cause increased heart and respiratory rates, elevated blood pressure, 

dilated pupils and decreased appetite. In addition, users may experience sweating, 

headache, blurred vision, dizziness, sleeplessness and anxiety. Extremely high doses 

can cause rapid or irregular heartbeat, tremors, loss of coordination and physical 

collapse. 

o An amphetamine injection creates a sudden increase in blood pressure that can result 

in stroke, very high fever or heart failure. In addition to the physical effects, users report 

feeling restless, anxious, and moody. Higher doses intensify the effects. Persons who 

use large amount of amphetamines over a long period of time can develop an 

amphetamine psychosis that includes hallucinations, delusions and paranoia. These 

symptoms usually disappear when drug use ceases. 

• Depressants: include such drugs as barbiturates; methaqualone (Quaaludes) and 

tranquilizers such as Valium, Librium, Equanil, Meprobamate, Xanax, etc. 

o 
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depresses the central nervous system and too much can cause slowed reactions, slurred 

speech and unconsciousness.  

Chronic use of alcohol has been associated with such diseases as alcoholism and 

cancers of the liver, stomach, colon, larynx, esophagus and breast. Alcohol abuse can 

also lead to damage to the brain, pancreas and kidneys; high blood pressure, heart 

http://findtreatment.samsha.gov/
http://www.drughelp.org/
http://www.ca.org/
http://www.marijuana-anonymous.org/
http://www.na.org/
http://aa.org/
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• Check the scene for any danger or hazards like exposed electrical wires, broken glass, or 

chemicals before providing aid. 

• If properly trained, administer basic life support (CPR or first aid), otherwise wait for 

professional help. 

• DO NOT attempt to give ANY medical advice or assistance unless properly trained. 

• DO NOT move the victim unless he/she is in immediate danger. 

• DO NOT jeopardize your health or the health of the victim.  

Heart Attack 

• Check to see if victim’s airway is open, if he/she is breathing, and if he/she has a heartbeat. 

• If you are trained to do so, administer CPR if needed.  

• If you are trained to do so, locate and use an automated external defibrillator (AED). 

Burns  

• Remove the victim from cause of burn. 

• Be careful not to contaminate or injure yourself. 

Thermal Burns  

• Flush the wound area with cool water; DO NOT use ice. 

• DO NOT apply any creams or lotions. 

Dry Chemical Burns  

• Brush the chemical from the skin using gloves.  

• After brushing chemical off the skin, flush the area with cool water. 

Bleeding 

• Use gloves and other protective gear.  

• Apply firm, gentle pressure to the wound with a clean cloth. Immobilize the wound.  

• If you come in contact with any blood or bodily fluids, wash with soap and water, then 

seek medical attention.  

 

Emergency Procedures: Severe Thunderstorms 

Definition  

• Severe Thunderstorm - A storm capable of producing wind gusts over 55 mph and/or hail 

3/4” or larger in diameter.  

• Severe Thunderstorm Watch - Issued by the National Weather Service when severe weather 

conditions are possible in the area. 

• Severe Thunderstorm Warning - Issued by the National Weather Service when severe 

weather has been sighted in the area.  

General Tips  

• Find a safe shelter. 

• Monitor local news media and the College website for closings/delays. 

• DO NOT call 911 unless there is an emergency or you need immediate assistance. 

• Use a corded telephone ONLY for emergencies; cordless or cell phones are safe to use; 

lightning can travel through telephone lines.     

• Cancel/relocate outdoor activities.      

• Secure all objects that could blow away or cause additional damage.      

• Keep all exterior doors closed and stay away from windows.     

• Close all windows and blinds. 

Avoid the Following     

• Natural lightning rods like tall trees in an open area.  
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• Hilltops, open fields, the beach, or a boat on water.      

• Isolated sheds or other small structures in large, open areas.      

• Metal objects - motorcycles, golf carts, golf clubs, bicycles, etc. 

If Outside     

• Immediately find a safe indoor shelter or a hard-top automobile.      

• If you are unable to find a safe shelter, and are trapped outdoors, lie in a ditch or any low-

lying area with few trees, or crouch near a strong building for shelter.      

• Rubber-soled shoes and rubber tires provide NO protection from lightning. 

 

Emergency Procedures: Tornado 

Definition  

• Tornado Watch - Issued by the National Weather Service when conditions are favorable 

for severe thunderstorms and multiple tornadoes to form in or around the area.  

• Tornado Warning - Issued by the National Weather Service when a tornado has been 

sighted or indicated in the warning area. 

General Tips      

• Immediately move to an interior hallway on a lower level in the middle of the building.  

• Stay away from all windows and glass doors.      

• DO NOT use the elevators.     

• Close and lock all windows and exterior doors.      

• Close all window shades, blinds, or curtains.  

• DO NOT leave your location until advised or storm warning ends.  

Call Campus Security or 911 and tell dispatcher:  

• Your location  

• Type of injury or illness of victim     

• Victim’s status (conscious, breathing, or bleeding)     

• Victim’s age     

• Stay on the line until released by the dispatcher.     

In Your Vehicle      

• Immediately get out of your car and find the nearest, low-level room of a building or storm 

shelter.    

• NEVER try to outrun a tornado, especially in a congested or urban area. 

Outside     

• Find shelter immediately. 

• If no shelter is available, find the nearest low-level ditch and lie flat with your hands 

covering your head.      

• DO NOT seek shelter under a bridge or overpass.      

• Beware of flying debris and possible flooding.  

 

Emergency Procedures: Flash Flood  

Definitions  

• Flash Flood Watch - Issued by the National Weather Service when conditions are favorable 

for flash flooding in the area. 

• Flash Flood Warning - Issued by the National Weather Service when flash flood is in 

progress, imminent, or highly likely.  

 





 

110 
 

file:///C:/Users/centrekin/Downloads/www.cacc.edu


 

111 
 

CENTRAL ALABAMA COMMUNITY COLLEGE 

o Stay on main roads; avoid back-road shortcuts.     

o Carry emergency supplies or kits.      

o Dress warmly to prevent frostbite or hypothermia. 

Emergency Procedures: Power Outage 

General Tips      

• Remain calm, and stay where you are.      

• 
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• If you are unable to evacuate:  

o Take shelter in the nearest room, office, closet (preferably somewhere with a lockable 

inward opening door).     

o Lock and barricade the door with anything you have available (desks, file cabinets, 

other furniture).      

o Cover any windows that may be in or near the door.      

o Look for alternate escape routes (windows, additional doors, etc.).     

• If jumping from a window is a safe or viable option.     

o Break the window if necessary.     

o Make an improvised rope from clothing, belts, etc. if necessary.      

o Hang by your hands to minimize the distance you will fall.     

• Stay low to the ground and remain as quiet as possible remembering to silence your cell 

phone.      

• Do not answer the door for anyone.  

• Taking out the shooter is a serious decision ONLY YOU can make - maintain a survival 

mindset.      

• Position yourself in a location that will allow for the element of surprise if the shooter 

enters.   

• Prepare yourself to attack the shooter should he/she enter by identifying improvised 

weapons.  

o Throw items at the shooter’s face to cause a distraction and disrupt his aim.  

o Attack in a group creating multiple points of opposition.     
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• A person(s) forcibly entering a locked vehicle or door.      

• Car or person(s) repeatedly circling an area.      

• A person(s) being forced into a vehicle.      

• Strange noises - arguing, yelling, gunshot, etc.      

• A person(s) who photographs, videotapes, sketches or asks detailed questions about power 

plants, buildings, bridges, hospitals, utility infrastructure, etc.     

• A person(s) who doesn’t belong attempting to gain or gaining access to a restricted area. 

• Call 911 (depending on the situation) and tell the dispatcher:      

o Your location      

o Person’s behavior      

o Person’s physical description      

o Person’s location and direction of travel      

o What you saw      

o Where and when it happened      

o Stay on the phone until released by the dispatcher.  

 

Emergency Procedures: Bomb Threat 

Telephone Threat 

• Remain calm.  

• Do not hang up; keep the caller on the line as long as possible and listen carefully      

• Obtain as much information as possible.  

• Use the bomb threat checklist.  

• Ask questions such as:     

o When is the bomb going to explode?     

o Where is the bomb right now?      

o What kind of bomb is it?      

o What does it look like?      

o What will cause it to explode?     

o Why did you place the bomb?     

o What’s your name?  

• Take notes about the call, such as:  

o Identity: male/female and age   

o Voice: loud, soft, high-pitched, deep, raspy, hoarse, nasal, pleasant  

o Background noise: office, factory, street, traffic, train, airplane, animals, party, music  

o Speech: accented, deliberate, fast slow, lisp, slang, taped/recorded, stuttered, slurred   

o Manner: calm, angry, rational, irrational, coherent, incoherent   

o Time of call   

o Exact words   

o Phone Number: check caller ID if available     

o Any other pertinent information  

• Call, or have someone else call, Campus Police or 911  

o State your location and report the information you noted.  

o If you are unable to speak to the police dispatcher, call 911 and leave the line open to 

allow the dispatcher to listen in on the conversation. 

Written Threat 

• Call 911 (depending on the situation),     
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o State your location and report the information in the written threat,     

o Stay on the phone until released by the dispatcher.     

• Don’t touch or move the letter; it should NOT be altered or destroyed.     

• Prevent others from handling or going near the letter.  

 

Emergency Procedures: Suspicious Package  

Characteristics of a Suspicious Package      

• Package or envelope with suspicious powdery substance.  

• Unexpected package sent by someone unfamiliar to you.      

• Excessive postage.      

• Poorly written or typed address.      

• Incorrect title(s) with no names.      

• Misspelling of common words or names.      

• Addressed to someone no longer at the address.      

• Outdated postmarks.      

• No return address or one that can’t be identified as legitimate.      

• Return address not consistent with postmark.      

• Unusual weight, given package size; lopsided; or oddly shaped.      

• Unusual amount of tape, string, or other wrapping material.      

• Marked with restrictive labels like “fragile,” “personal,” “confidential,” or “rush-do-not-

delay”.   

• Strange odor, stains, or noises (i.e. rattling, clicking, ticking, etc.).      

• Appears to contain electrical wire or aluminum foil.     

• Mailed from foreign country unfamiliar to recipient. 

General Tips      

• Remain calm.      

• Stay away from the package.     

• DO NOT allow anyone to handle or go near the package.  

• If a suspicious package is discovered while handling, avoid dropping, throwing, or any 

other abrupt movement; gently set the package down in a secluded area that has been 

evacuated.      

• DO NOT use any cell phones, radios, or other wireless devices around the package.  

Call 911 (depending on the situation)  

• State the location of the package and provide a description.  

• Stay on the phone until released by the dispatcher.      

• If you touched the package, immediately wash your hands, arms, etc. with soap and water 

for 15 minutes.  

 

Emergency Procedures: Hazardous Materials 

Evacuate     

�x 
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Emergency Procedures: Epidemic or Pandemic 

Definitions  

• Epidemic - New cases of a disease, in a given population, that exceeds normal expectations.  

• Pandemic - Epidemic of infectious disease that is spreading through human populations 

across a large region (i.e. a continent or worldwide).  

Minimizing Disease Transmission  

• Wash hands often with soap and water.      

• Wash before eating or drinking, applying make-up, inserting contact lenses.      

• Wash after you sneeze or cough.      

• Wash after touching frequently touched surfaces (i.e. doorknobs, phones, etc.).      

• Stay h
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ACADEMIC HONESTY POLICY 

 

Central Alabama Community College expects all members of its academic community to perform 

according to the highest ethical and professional principles.  The entire College population must 

be involved to ensure this quality of academic conduct.  Whether or not academic misconduct 

occurred and what classroom sanctions, if any, are to be applied, are matters to be determined by 

the respective instructor. 

 

Academic misconduct undermines the purpose of education. Such behavior is a serious violation 

of the trust that must exist between the faculty and students in order for the College to nurture 

intellectual growth and development. Academic misconduct can generally be defined as all acts of 

dishonesty in an academic or related matter. Academic dishonesty includes, but is not limited to, 

the following categories of behavior: 

 

Cheating: use or attempted use of unauthorized materials, information, study aids, the answers of 

others, or any computer or electronic device. 

 

Plagiarism: claiming as one’s own the ideas, words, data, computer programs, creative 

compositions, artwork, etc., done by someone else. Examples include improper citation of 

referenced works, use of commercially available scholarly papers, failure to cite sources, having 

another person write any part of an essay for you, or copying another's ideas.  Please refer to the 

section on plagiarism. 

 

Fabrication: presenting as genuine falsified data, citations, or quotations. 

 

Abetting: helping another student commit an act of academic dishonesty. Allowing a fellow 

student to copy quiz/examination answers or use one’s work as his/her own are examples of 

abetting. 

 

Misrepresentation: falsification, alteration, or misstatement of the contents of documents, 

academic works, or other materials related to academic matters, including works substantially done 

for one class as work done for another without receiving prior approval from the instructor. 

 

Adjudication of Academic Dishonesty Cases 

In an instance of academic misconduct, a student may: 

• Be required to retake an examination or resubmit an assignment on which the instructor 

has determined that academic misconduct occurred, or 

• Receive an “F” on the given exam or assignment, or 

• Receive an “F” for the course. 

 

If the instructor becomes aware that an academic misconduct may have occurred, it must be 

addressed by the instructor and reported to the appropriate Dean.  A student who opposes the 

sanction imposed by an instructor may appeal the matter to the College Dean charged with the 

responsibility in the specific instructional program or class. Such an appeal must be filed by the 

end of the next class day following the date on which the sanction is imposed. Students who receive 

classroom sanctions for academic misconduct may be subject to disciplinary action by the College 
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Dean charged with responsibility for that instructional program. If the misconduct also violates the 

Student Code of Conduct and is reported by the instructor for such disciplinary action, it will be 

referred to the Dean of Students. 

 

ACADEMIC APPEALS 

 

Grades 

It is the policy of Central Alabama Community College that a student should have an opportunity 

to appeal any grade that he/she believes does not accurately and fairly represent the nature of the 

classwork the student has performed. Therefore, the College has established a grade appeal 

procedure to be used if a student has valid reason to believe that a grade he/she received for an 

examination, a written/oral presentation, a project or other required classroom activity is inaccurate 

or unfair. A student must make the initial grade inquiry within ten (10) business days after the 
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appropriate divisional personnel and deliver a written report within fifteen (15) business days after 

the Dean of Academic Programs’ receipt of 
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STUDENT CODE OF CONDUCT (Revised 08/13/2020) 

 

Philosophy 

Student conduct emphasizes a developmental approach toward discipline that is educational and 

proactive and allows for maximum student growth.  Central Alabama Community College 

embraces the concept of a student-centered college committed to developing and establishing 

programs designed to enhance lifelong learning opportunities, foster a climate of personal growth 

and development, set high expectations for personal integrity, and assist students in the 

development of an informed set of values, ethics and beliefs.  A student-centered college embraces 

a campus climate in which civility and respect among members of the campus community are 

viewed as vital to the overall ethical development of its students. 

 

Statement on Conduct 

Central Alabama Community College students are expected to obey national, state, and local laws; 

to respect the rights of members of the campus community, and to accept responsibility for the 

consequences of their behavior. In the event students fail to demonstrate such behavior, Central 

Alabama Community College reserves the right to take necessary and appropriate action to protect 

the safety and well-being of the campus community. This action may include pursuing disciplinary 

sanctions for violations of college rules, regulations, and policies as well as violations of national, 

state, and local laws. The College may take action for violations that occur on-campus and off 

campus, if the actions impact the College community, or on the Internet when those actions 

adversely affect the educational interest of the College. Any member of the College community 

may file charges against any student for violation of the Student Code of Conduct.  

 

The Central Alabama Community College student conduct system is not a court of law. The 

Student Code of Conduct is not written with the specificity of a criminal statute. In cases where 

civil or criminal proceedings also involve a violation of the Student Code of Conduct, the College 

reserves the right to take appropriate disciplinary action against the student. This action will be 

regarded as separate and distinct from proceedings in criminal or civil court and may be scheduled 

according to timelines that serve the interest of the College.  

 

Conduct Authority 

The Dean of Students shall develop policies for the administration of the student conduct program 

and the procedural rules for the conduct of hearings that are not inconsistent with the provisions 

of the Student Code of Conduct. The Dean of Students, in consultation with the members of the 

President’s Cabinet, will determine the composition of the Student Conduct Committee. 

 

The Dean of Students shall seek to ensure that the Student Conduct Committee is representative 

of the faculty and staff members who are willing and able to offer fair and thoughtful consideration 

of each case.  

 

Central Alabama Community College students are responsible for knowing the information, 

policies, and procedures outlined in this document and the CACC Student Handbook. CACC 

reserves the right to make changes to this code as deemed necessary, which become effective once 

those changes are posted online. Students are encouraged to check the college website for updated 

policies and procedures.  
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Definition of Terms 

1. The term "College" means Central Alabama Community College. 

2. The term "student" includes all persons taking courses at Central Alabama Community College 

either full-time or part-time. Persons who are not currently enrolled but who were previously 

enrolled would be considered to have a continuing relationship with the College so long as 

they are eligible to enroll. Individuals who are admitted but whose degree is not yet conferred 

are considered students.  

3. The term "faculty member" means any person employed by Central Alabama Community 

College to conduct classroom or teaching activities or who is otherwise considered by the 

College to be a member of the faculty. 

4. The term "college official" includes any person employed by Central Alabama Community 

College performing assigned administrative or professional responsibilities. 

5. The term “college premise” includes any property that is owned, controlled, used or leased by 

Central Alabama Community College. 

6. The term “college event” includes any activity conducted, sponsored, or authorized on behalf 

of Central Alabama Community College whether on or off college premises. 

7. The term "organization" means a student organization who has complied with the formal 

requirements for recognition.  

8. The term "Student Conduct Committee" refers to all persons designated by the Dean of 

Students to be responsible for the management of the student conduct program. The Committee 

members are authorized to investigate, adjudicate, or otherwise resolve any cases of alleged 

student misconduct. 

9. The term "policy" is defined as the written regulations of the College as found in, but not 

limited to, the Student Code of Conduct, the College Catalog, and Student Handbook, and all 

official publications of the College whether in print or published on the Internet. 

 

Student/Student Organization Rights 

A student or student organization of Central Alabama Community College charged with a violation 
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b. directing abusive or obscene language or making an obscene gesture toward someone for 

the purpose of harassing, annoying, or alarming (i.e. making or using persistent derogatory 

comments, epithets, or slurs that place a person in a hostile or fearful environment or where 

the person’s safety is in jeopardy.) 

9. Unauthorized Use 

a. unauthorized use or possession of college equipment or property 

b. unauthorized use or duplication of any keys 

10. Unauthorized Use of Computer Resources 

a. use of a college owned computer when not currently enrolled in a class requiring the use 

of a college owned computer or without the written permission from the appropriate college 

official 

b. inspection and/or modification of data or programs that were not specifically assigned to, 

owned by, or created by the modifier 

c. use of another individual’s account number without permission 

d. interference, electronically or otherwise, with other users of college computers 

e. unauthorized use of computer resources for personal gain 

f. use of another individual’s programs or data without permission 

g. viewing, printing, or transmitting obscene, sexually suggestive, vulgar, or offensive 

messages on websites 

h. unnecessary use (waste) of computing supplies 

i. physical abuse of hardware 

j. harassment of any kind 

k. transmitting messages with derogatory or inflammatory remarks about an individual’s race, 

age, disability, religion, national origin, physical attributes, or sexual preference 

l. transmitting messages with abusive, profane, or offensive language 

m. using computer resources for any purpose that is illegal, against college policy, or contrary 

to the best interest of the College 

n. using computer resources to participate in Internet games, contests, or chat rooms or 

transmitting e-mail or other electronic communications that hides or misrepresents the 

identity of the sender 

o. violation of copyright(s): Copyrighted materials may not be transmitted by individuals 

using the College email/I
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1) He subjects another person to sexual contact by forcible compulsion; or 

2) He subjects another person to sexual contact who is incapable of consent by reason of 

being physically helpless or mentally incapacitated. 

b. Sexual abuse in the first degree is a Class C felony (Alabama Code 13A-6-66). 

11. Sexual abuse in the second degree* 

a. A person commits the crime of sexual abuse in the second degree if: 

1) He subjects another person to sexual contact who is incapable of consent by reason of 

some factor other than being less than 16 years old; or 

2) He, being 19 years old or older, subjects another person to sexual contact who is less 

than 16 years old, but more than 12 years old. 

b. Sexual abuse in second degree



 

131 
 

CENTRAL ALABAMA COMMUNITY COLLEGE 

Note: A third party may also file a violation of the Code of Conduct under this policy if the 

sexual conduct of others in the education or work environment has the purpose or effect of 

substantially interfering with the third party’s welfare or academic or work performance.  

16. Theft 

a. taking, possessing, or attempting to sell or distribute any property that is the property of 

another person, organization, or entity (including but not limited to the College) without 

the owner's permission  

17. Unauthorized Entry 

a. unauthorized entry into any college building, office, parking lot, motor vehicle, or other 

facilities 

b. remaining in any college building after normal closing hours without proper authorization 

18. Weapons and Firearms 

a. keeping, using, possessing, displaying, or carrying any weapon, firearm, ammunition, 

fireworks, incendiary or any type of explosive device or material, or dangerous device 
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The Committee Chairperson, will inform the parties that the rules relating to evidence will be 

similar to but less stringent than those which apply to civil trials in the courts of Alabama. 

Generally speaking, irrelevant, immaterial, and privileged information (such as personal medical 

information or attorney-client communications) shall be excluded. However, hearsay evidence and 

other types of evidence may be admitted if the Dean of Students or Committee Chairperson 

determines that the evidence offered is of the type and nature commonly relied upon or taken into 

consideration by a responsible, prudent person in conducting his/her affairs. 

 

In the event of an objection by any party to any testimony or other information offered at the 

hearing, the Dean of Students or Committee Chairperson will have the authority to determine the 

admissibility of the testimony or other information, and this decision shall be final and binding. 

 

Sanctions 

A student or student organization found responsible for violating the Student Code Conduct, with 

the exception of violations related to academic dishonesty, may receive one or more of the 

sanctions listed below, as determined after a review of the findings. Code of Conduct violations 

have been divided into various levels of severity and possible sanctions assigned based on this 

classification. 

 

Prior to issuing a sanction, it will be determined whether or not the accused student or student 

organization has any previous violations of the Student Code of Conduct. This may have an effect 

on the type and level of the sanction(s) to be imposed. 

 

When a student organization engages in an act of misconduct, the College reserves the right to 

take action not only against the organization but also against the individual student members of 

the organization. 

 

The following list of sanctions is intended to show the range of sanctions that may be imposed on 

a student or student organization, either individually or in combination. This list is not to be 

regarded as all-inclusive but rather as a sample of sanctions that may be imposed. Other College 

policies and regulations may impose specific penalties for specific violations and nothing in this 

section is intended to limit the imposition of those specific sanctions. 

• Disciplinary Reprimand. This reprimand may be an oral or written warning. It notifies a 

student that any further violation of College regulations may subject the student to more 

severe disciplinary actions. 

• Disciplinary Probation. This sanction is for a designated period of time, which may 

include exclusion from privileges, such as extracurricular activities and/or on-campus 

driving privileges. Furthermore, if the student is determined by any of the disciplinary 

procedures herein set out to be in subsequent violation of the Student Code of Conduct 

during the probationary period, the student may be either suspended or expelled. Provisions 

of the probationary period shall be determined and expressed by the Dean of Students or 

Disciplinary Committee.  

• No Contact Orders. Written notice to cease all contact with an alleged victim of sexual 

misconduct is a no contact order.  
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• Counseling/Substance Abuse Counseling. Central Alabama Community College does 

not provide mental health counseling. If counseling is necessary, referrals may be made to 

off-campus professional services. CACC can also provide a list of off-campus counseling 

resources to faculty, staff, and students for counseling services as well as resources for 

substance abuse. CACC is not responsible for the cost of professional counseling for 

students. This information is provided only to assist students and is not intended as an 

endorsement of a particular resource.  

 

Interim Suspension 

In certain circumstances, the Dean of Students may impose a college suspension prior to a hearing. 

Interim suspension may be imposed only:  

• to ensure the safety and well-being of members of the College community or preservation 

of College property; 

• to ensure the student’s own physical or emotional safety and well-being; 

• if a student poses a threat to themselves or others or 

• if a student poses a threat of disruption of or interference with the normal operations of the 

College. 

During an interim suspension, students may be denied access to the campus (including classes) 

and/or all other college activities or privileges for which the student might otherwise be eligible.  

The student will be responsible for working with faculty members to make-up any missed work 

(if possible).  If an interim suspension is imposed, the hearing should follow within three (3) 

business days. The student must be notified in writing through official CACC email and/or 

certified mail or personal service.  

 

Confidentiality and Protection from Retaliation 

Every effort possible shall be made to ensure confidentiality of information received as a part of 

an investigation.  Complaints will be handled on a “need to know” basis with a view toward 
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Complainant will have the opportunity to present oral information and offer other supporting 

information as he/she deems appropriate to his/her claim of the violation of the Code of Conduct. 

The Respondent (student against whom the violation of the Code of Conduct was filed) will then 

be given the opportunity to present oral information and offer other supporting information as 

he/she deems appropriate to the his/her defense against the charges.  

 

Any party to a Student Disciplinary Hearing will have the right to retain, at the respective party’s 

cost, the assistance of legal counsel or other personal representative. However, the respective 

attorney or personal representative, if any, will act in an advisory role only and will not be allowed 

to address the hearing body or question any witnesses. The College must be given a minimum of 

48 hours’ notice if the Respondent is being assisted by an attorney or personal representative. The 

names of the personal representative or attorney must be submitted 48 hours prior to the hearing 

to the Dean of Students. The Dean of Students or Student Code of Conduct Committee members 

will not use an attorney unless the Respondent is also assisted by an attorney or other personal 

representative. The hearing will be recorded by an electronic recording medium. In addition, all 

supporting documents or information offered by the parties, whether admitted or not, will be 

marked and preserved as part of the hearing record. 

 

The hearing officer or committee will make the participants aware that the rules relating to the 

admissibility of statements and information during the hearing will be less stringent than those 

which apply to civil trials. Generally speaking, irrelevant, immaterial and privileged information 

(such as personal medical information or attorney-client communications) will be excludable. 

However, hearsay conversations and unauthenticated documentary information may be allowed if 

the Committee chairperson determines that the information offered is of the type and nature 

commonly relied upon or taken into consideration by a reasonably prudent person in conducting 

his affairs. 

 

In the event of an objection by any party to any statement, information or documentation offered 

at the hearing, the Committee chairperson will have authority to make a final ruling on the 

objection. 

 

Report of Findings 

Within five (5) working days following the hearing, there will be a written report given to the Dean 

of Students (with a copy to the President, the Complainant and each Respondent) of the findings 

of the Chairperson of the hearing committee, and the report will contain at least the following: 

1. Date and place of the hearing; 

2. The name of the hearing officer or each member of the hearing committee, as applicable; 

3. A list of all witnesses for all parties; 

4. Findings of fact relevant to the violation of the Student Code of Conduct; 

5. Regulations or policies relevant to the violation, and 

6. Recommendation(s) arising from the violation of the Student Code of Conduct and the 

hearing. 

 

In the event of a finding by the Student Conduct Committee that the violation of the Student Code 

of Conduct was unfounded or was not supported by the evidence presented, the Dean of Students 

will notify the Complainant of any appeal that may be available to the Complainant. In the event 
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of a finding that the Violation of the Code of Conduct was supported, in whole or in part, by the 

information presented, the Dean of Students will advise the Respondent of any available appeal.  

 

Presidential Appeals 

The Complainant and Respondent will have the right to appeal the decision of the Student Conduct 

Committee to the President of Central Alabama Community College, provided that: 

1. A notice of appeal is filed with the Dean of Students and the President within fifteen (15) 

calendar days following the receipt of the Committee report and 

2. The notice of appeal contains clear and specific objection(s) to the finding(s), and 

conclusion(s) and/or recommendation(s) of the hearing officer or committee. If the appeal is 

not filed by the close of business on the fifteenth (15th) day following the receipt of the 

Committee report, the right to appeal to the President will have been waived. If the appeal does 

not contain clear and specific objections to the hearing report, it will be denied by the President. 

3. President’s Review: If an appeal is accepted by the President, the President will have thirty 

(30) calendar days from his/her receipt of the notice of appeal to review and investigate the 

allegations contained in the incident report, to review the hearing record, to hold a hearing (if 

deemed appropriate by the President) and to produce a report of the President’s findings. The 

President will have the authority to (1) affirm, (2) reverse or (3) affirm in part and reverse in 

part and/or modify the findings, conclusions and recommendations arising from the student 

disciplinary hearing. The President’s report will be served to the Complainant and 

Respondent(s) by personal service or by certified mail, return receipt requested, at their 

respective home addresses.  

 

If, after exhausting all available institutional processes, a student’s complaint remains unresolved, 

the student may appeal to the Alabama Community College System using the System’s official 

Student Complaint Form. Please refer to the ACCS Student Complaint Process found on the ACCS 

website. (https://www.accs.edu/student-complaints/) 

 

  

https://www.accs.edu/student-complaints/
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COMPLAINT AND GRIEVANCE PROCEDURES (Revised 08/08/2019) 

 

Central Alabama Community College promotes the open exchange of ideas among all members 

of the College community, students, faculty, staff and administration. An environment conducive 

to the open exchange of ideas is essential for intellectual growth and positive change. Central 

Alabama Community College recognizes that in order to efficiently and effectively carry out its 



file:///C:/Users/centrekin/Downloads/www.cacc.edu
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Investigation Procedures 

The Dean of Students will conduct a factual investigation of the grievance allegations, either 

personally or with the assistance of any person(s) designated by the President, and will research 

any applicable statutes, regulations and/or policies, if any. After completion of the investigation, 

the Dean of Students will determine whether there is substantial support of the grievance. The 

factual findings of the investigation and the conclusions of the Dean of Students will be stated in 

a written report which will be submitted to the Grievant and to the party or parties against whom 

the grievance was made (the “Respondent”).  The report will be made a part of the hearing record, 

if a hearing is requested by the Grievant. Each of the parties will have the opportunity to file written 

objections to any of the factual findings and to make their objections part of the hearing record if 
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supported, in whole or in part, by the information presented, the Dean of Students will advise the 

Respondent of any available appeal or if the College is the Respondent, the Dean of Students will 

meet with the Grievant and the appropriate college representative(s) and attempt to bring about 

resolution of the grievance.  If no such resolution is reached the Grievant may appeal to the 

President. 

 

Presidential Appeals 

The Grievant or Respondent will have the right to appeal the decision of the hearing officer or 

committee to the President of Central Alabama Community College, provided that: 

1. A notice of appeal is filed with the Dean of Students and the President within fifteen (15) 

calendar days following the receipt of the committee report and 

2. The notice of appeal contains clear and specific objection(s) to the finding(s), conclusion(s) 

and/or recommendation(s) of the hearing officer or committee. If the appeal is not filed by the 

close of business on the fifteenth (15th) day following the receipt of the committee report, the 

right to appeal to the President will have been waived. If the appeal does not contain clear and 

specific objections to the hearing report, it will be denied by the President. 

3. President’s Review: If an appeal is accepted by the President, the President will have thirty 

(30) calendar days from his/her receipt of the notice of appeal to review and investigate the 

https://www.accs.edu/student-complaints/

