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2021-2022 ACADEMIC CALENDAR

2021 FALL SEMESTER

AUGUSTE LD oot First Faculty Work Day
AUGUST L3 .ot s Last Day to Register
AUGUST LB ...t Fall 2021 Classes Begin
SEPLEMDET B ... COLLEGE CLOSED - Labor Day Holiday
OCLODEE L8......oiees s s s Spring 2022 Registration Begins
NOVEMDEE L1 ..o COLLEGE CLOSED - Veterans Day Holiday
NOVEMBDEE 2224 ... sss s sssssssssssnss State Professional Development
NOVEMBDET 25-26 ..o COLLEGE CLOSED - Thanksgiving Holiday
DECEMDIET L3t s Grades Due 11:30 A.M.
DECEMDIEE 1417 ...t bbb Faculty Work Days
December 23-31.......ccccoi COLLEGE CLOSED - Christmas Holidays
Full Session (August 16 — December 10)

ClasseS BEJIN ... August 16

Drop/Add.........oocisissssssssennens August 16-17

Mid TEIM .o October 6

Last Day to Withdraw (Partial or Total).............. November 15

FINAL EXAMS ... December 6-10

GradeS DUE ... December 13
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2022 SPRING SEMESTER

JANUAEY 3o First Faculty Work Day
JANUBTY 7 oo e
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2022 SUMMER SEMESTER
MY L9 .. e First Faculty Work Day
VY 20 ..ot Last Day to Register
IVAY 23t Summer 2022 Classes Begin
MAY 30 .o COLLEGE CLOSED - Memorial Day Holiday
JUIY 4 =5t COLLEGE CLOSED - Independence Day Holiday
AUGUST At Grades Due 9:00 A.M./Faculty Work Day

Full Session (May 23 — August 3)

Classes DEGIN ... May 23
DrOP/AdA ... May 23-24
Mid TEIM s June 29
Last Day to Withdraw (Partial or Total) ............. July 28
Final EXamS........cccooviiiiiiiii i August 2-3
GradeS DUE ... August 4

Mini Term | (May 23 - June 28)

Classes DEGIN.......ccccenrecrsees e May 23
Drop/Add ... s May 23-24
Mid TEIM .. June 14
Last Day to Withdraw (Partial or Total) ............. June 20
FINAl EXAMS ..o June 28
GradeS DUE.........oocvevreseesrssss s June 29

Mini Term Il (June 29 — August 3)

Classes DEGIN.......ccceeiccriree e June 29
DrOp/Add ... June 29-30
Mid TEIM o July 20
Last Day to Withdraw (Partial or Total) ............. July 28
Final EXamS........cccooiiiiiiiiii August 2-3
Grades DUE ... August 4
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GENERAL INFORMATION

Central Alabama Community College, one of 24 publicly supported institutions in the Alabama
Community College System, is governed by the Alabama Community College System Board of
Trustees. The College strives to provide access to high quality affordable programs to prepare
students for the immediate workforce or successful transfer to university programs. The College
can and will meet the general academic, career, technical, senior college transfer, adult education,
skills training, and training for industry/business needs of its communities.

ACT® TEST CENTER

The Alexander City campus is an approved test center for the ACT. To register to take the test or
check testing dates, etc., please visit the website: www.actstudent.org. Tests are administered in
September, October, December, February, April, June, and July. Students must register with ACT
prior to the test date registration deadline.

GED® TEST CENTER

Central Alabama Community College has been designated by the Alabama State Department of
Education as a test center for the GED®. The purpose of the GED® is to provide an opportunity for
persons who have not graduated from high school to earn a High School Equivalency Certificate
issued by the Alabama State Department of Education. This credential is recognized as a key to
employment opportunities, advancement possibilities, financial rewards, furthering education, and
higher self-esteem. Most colleges, employers, training agencies, and state and federal civil services
accept the certificate in lieu of a high school diploma.

HISTORY OF THE COLLEGE
Central Alabama Community College was created by action of the Alabama State Board of
Education on February 23, 1989. The board action consolidated Alexander City State Junior
College (ACSJC) and Nunnelley State Technical College (NSTC).

Prior to consolidation, the State Legislature’s approval of Act No. 93 on May 3, 1963, established
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was completed and opened on the Alexander City campus in the Fall of 2013, which replaced the
John D. Russell Library.

Nunnelley State Technical College in Childersburg was also a direct result of Act No. 93. Along
with Congressman William F. (Bill) Nichols, many organizations, individuals, and governing
bodies joined together to bring the College to the area. The City of Childersburg contributed
$24,000 for the purchase of twenty-five acres on Highway 280. The acreage was donated to the
State for the College site.

Construction of the technical college was completed in February of 1966. The College officially
opened on March 7, 1966, with an opening enroliment of 35 full-time students.

On September 25, 1966, Governor George Corley Wallace delivered the dedicatory address to
more than 1,500 attendees. On December 12, 1973, Nunnelley earned Southern Association of
Colleges and Schools accreditation.

Sizeable federal grants in 1973, 1977, 1979, and 1985 allowed Nunnelley to expand plant facilities,
program offerings, and student services. The present physical plant has more than doubled in size
since first opening its doors.

Coosa Valley School of Nursing (CVSN) began as the Sylacauga School of Nursing in 1921 as a
hospital diploma program. The school was reorganized in 1951 and continued to operate as a
hospital diploma program until 1994, when CVSN introduced an associate degree nursing
program. Coosa Valley School of Nursing relocated from Sylacauga to the new Jim Preuitt Nursing
and Allied Health Building on the Childersburg campus in January 2001.

A center in Talladega began classes the spring semester of 2006 with an opening enrollment of
130 students. The 28,500 square foot facility is a result of donated land from the city of Talladega.
The Center is a combined partnership with a number of state agencies including The Career Link,
Employment Services, Vocational Rehabilitation Services, Adult Education, and Veteran Affairs.

Central Alabama Community College (CACC) began offering instructional courses in January
20150 gu 91 collee(,7(lege)6(nm2 re )2912 0 68mm)-121(J)-10(a)4(nua)4(r)-6(y)10( )] TIETQg0.00000912 0 61
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MISSION STATEMENT

Central Alabama Community College promotes student success in comprehensive and diverse
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in 1966, and there have been four major additions. Eleven acres of land adjacent to the campus
have been acquired to accommodate future expansion.

The Administration Building (Building A) houses the office of the Dean of Academic Programs,
the Office of Adult Learning, Office of Student Services, Office of Financial Aid, Office of Human
Resources, a Student Center, Upward Bound, and a computer lab. Programs offered in the
Administration Building include Computer Science, Office Administration, and Cosmetology.
Faculty offices for each program are also housed in Building A.

Building B houses the Electronics program and provides classrooms, laboratories, and faculty
offices for the program.

Building D houses the Welding
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the Talladega Center, the College leases this space to the Alabama Career Center and also houses
a comprehensive Adult Learning program operated by the College.

Pratt’s Mill Center

The Pratt’s Mill Center, a 10,000 square foot facility, is located in Prattville just off Interstate 65
at exit 181. Prattville is located 80 miles south of Birmingham and 15 miles north of Montgomery.
The Center offers five classroom and labs, complete with Smart Touch Technology, faculty and
staff offices, and a student lounge area. The Center offers both credit and non-credit courses, Office
of Student Services and college programs.

POLICY STATEMENTS

Alcohol and Drug Prevention Abuse Policy

Central Alabama Community College complies with initiatives described by the Drug-Free
Schools and Campuses Regulations. The College is strongly committed to providing a drug-free
learning and working environment. It is the policy of Central Alabama Community College that
information related to compliance with the Drug-Free Schools and Campuses Regulations shall be
distributed to each student at Central Alabama Community College.

Standards of Conduct, Enforcement and Sanctions

Central Alabama Community College is a public educational institution of the State of Alabama
and, as such, shall not allow on its premises or at any activity it sponsors the possession, use, or
distribution of any alcoholic beverage or any illicit drug by any student, employee, or visitor. If
such prohibited possession, use, or distribution by a student or employee is confirmed, Central
Alabama Community College shall, within the scope of applicable federal and state due process
requirements, take such administrative or disciplinary action as is appropriate. For a student, the
disciplinary action may include, but is not limited to, suspension, expulsion, and/or arrest or
referral to the appropriate law enforcement agency. Any visitor engaging in any act prohibited by
this policy shall be called on to immediately cease such behavior.

If any student or visitor shall engage in any behavior prohibited by this policy which is also a
violation of federal, state, or local law or ordinance, that employee, student, or visitor shall be
subject to referral to law enforcement officials for arrest and prosecution. Contact the Office of
Student Services at all college locations for specific and detailed information concerning (1) legal
sanctions regarding unlawful use, possession, or distribution of alcoholic beverages and illicit
drugs; (2) health risks of drug and alcohol use and abuse; and (3) where to get assistance.

The College may notify the parents of students who are under the age of 21 after adjudication of

any violations of college policies involving the use, possession, or distribution of alcohol or drugs.

Legal Sanctions: State Offenses
Activities which violate Alabama laws concerning illicit possession, use and distribution of
alcoholic beverages or drugs include, but are not limited to, the following:
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0 An amphetamine injection creates a sudden increase in blood pressure that can
result in stroke, very high fever or heart failure. In addition to the physical
effects, users report feeling restless, anxious, and moody. Higher doses
intensify the effects. Persons who use large amount of amphetamines over a
long period of time can develop an amphetamine psychosis that includes
hallucinations, delusions and paranoia. These symptoms usually disappear
when drug use ceases.

I Depressants: include such drugs as barbiturates; methaqualone (Quaaludes) and
tranquilizers such as Valium, Librium, Equanil, Meprobamate, Xanax, etc.

0 The effects of depressants are in many ways similar to the effects of alcohol.
Small amounts can produce calmness and relaxed muscles but somewhat larger
doses can cause slurred speech, staggering gait and altered perception. Very

large doses can cause respiratory depression, coma and death.
o]
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forming. Alcohol depresses the central nervous system and too much can cause
slowed reactions, slurred speech and unconsciousness.

o Chronic use of alcohol has been associated with such diseases as alcoholism
and cancers of the liver, stomach, colon, larynx, esophagus and breast. Alcohol
abuse can also lead to damage to the brain, pancreas and kidneys; high blood
pressure, heart attacks and strokes; hepatitis and cirrhosis of the liver; stomach
and duodenal ulcers; colitis; impotence and infertility and premature aging.

0 Abuse of alcohol has also been linked to birth defects and Fetal Alcohol
Syndrome.

Where to Get Assistance
Help is available for persons who are in need of counseling or other treatment for substance abuse.
Listed below are agencies and organizations that can assist persons in need of such services.

NATIONAL TOLL-FREE HOTLINES & WEBSITES

Treatment Facility Locator Drug Help

1-800-662-HELP http://www.drughelp.org
http://findtreatment.samhsa.gov

Cocaine Anonymous Marijuana Anonymous
http://www.ca.org http://www.marijuana-anonymous.org
Narcotics Anonymous Alcoholics Anonymous http://aa.org

http://www.na.org

Local Treatment Facilities

The treatment facilities listed below provide either alcohol, drug or alcohol, and drug treatment on
an outpatient, residential or inpatient basis. Outpatient care generally consists of counseling and
other therapy on a periodic basis, such as twice a week. Inpatient services include such treatment
as detoxification and short-term hospital care. Residential services include residing (generally
from one to six months) at a treatment facility and participating in such therapeutic activities as
lectures, group counseling, individual counseling and self-analysis. Some of the listed facilities
are private and some are public. In most instances, the care offered at a public facility is less
expensive than similar services offered at private facilities. However, many health and
hospitalization insurance policies include coverage for substance abuse treatment. There are also
situations in which private facilities are provided public funding to offer services to eligible clients
who would not otherwise be able to afford such services.

Local Treatment Facilities
Lighthouse of Tallapoosa County East Alabama Mental Health Center
36 Franklin Street Opelika Addictions Center
Alexander City, AL
(256) 234-4894
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AltaPointe (334) 742AltaPointe-2130

10 Bemiston Avenue 1721 Old Birmingham Highway
Talladega, AL Sylacauga, AL 35150

(256) 362-8600 (256) 249-2395

Clean Air Policy

In an effort to promote a healthier educational environment, Central Alabama Community College
has adopted a Clean Air Policy. Smoking poses a significant health risk to both smokers and
nonsmokers. In addition, smoking can damage sensitive technical equipment and can be a safety
hazard. Secondhand smoke can be annoying and is hazardous to non-smokers.

Definitions

A To "smoke" and "smoking" is defined as creating smoke, vapor, or any other type of
emission by lighting a cigarette, cigar, pipe, or other smoking product including but not
limited to electronic cigarettes or vapor cigarettes.

A To*“smoke” and “smoking” is defined as puffing on, carrying or holding a lighted cigarette,
cigar, pipe or other tobacco and /or smoking product including but not limited to electronic
cigarettes or vapor cigarettes.

A “Secondhand smoke” is defined as smoke, vapor, or any other type of emission emitted
from lighted, smoldering or burning tobacco and/or smoking product from a person
smoking cigarettes, cigars, pipes, or other tobacco and/or smoking product including but
not limited to electronic cigarettes or vapor cigarettes.

All locations of Central Alabama Community College are smoke-free and tobacco-free. This
includes all indoor and outdoor facilities and properties belonging to Central Alabama Community
College. Smoking and use of tobacco products is prohibited inside all vehicles that are owned,
leased, or rented by the College. Metered-dose inhalers and nebulizers prescribed by a state
licensed medical physician are allowed.

This policy shall be enforced according to the rules established in Central Alabama Community
College Catalog and Student Handbook. Off-campus organizations, alumni, guests, and visitors
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Central Alabama Community College complies with the non-discriminatory regulations under
Title Vla
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harassment occurs, and also includes buildings owned or controlled by a student
organization that is officially recognized by the College.

Any individual may report sexual harassment incident to Title 1X Coordinator in

person, by email, by telephone, or in writing. The report must include the names of the
Complainant(s) and Respondent(s), approximate date of incident, facts of the incident,
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2. Name of person to whom the original complaint was reported,

3. Facts of the complaint, and
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individuals that are not Central Alabama Community College employees to serve as a hearing
officer or as a committee member.

The hearing officer and/or committee will notify the Grievant and each Respondent of the time,
place, and subject matter of the hearing at least seventy-two (72) hours prior to the scheduled
beginning of the hearing. The hearing will be conducted in a fair and impartial manner and will
not be open to the public unless both parties agree in writing for the hearing to be public.

At the hearing, the Grievant and the Respondent will be read the grievance statement. After the
grievance is read into the record, the Grievant will have the opportunity to present oral information
and offer other supporting information as he/she will deem appropriate to his/her claim. Each
Respondent will then be given the opportunity to present oral information and offer other
supporting information as he/she deems appropriate to the Respondent’s defense against the
charges.

If the College, or the administration of the College at large, is the party against whom the grievance
is filed, the President will designate a representative to appear at the hearing on behalf of the
College. Any party to a grievance hearing will have the right to retain, at the respective party’s
cost, the assistance of legal counsel or other personal representative. However, the respective
attorney or personal representative, if any, will act in an advisory role only and will not be allowed
to address the hearing body or question any witnesses. The College must be given a minimum of
48 hours notice if the Grievant is being assisted by an attorney or personal representative. The
names of the personal representative or attorney must be submitted 48 hours prior to the hearing
to the Dean of Students. In the event that the College is the Respondent, the College representative
will not be an attorney or use an attorney unless the Grievant is also assisted by an attorney or
other personal representative. The hearing will be recorded by an electronic recording medium. In
addition, all supporting documents or information offered by the parties, whether admitted or not,
will be marked and preserved as part of the hearing record.

The hearing officer or committee will make the participants aware that the rules relating to the
admissibility of statements and information during the hearing will be less stringent than those
which apply to civil trials. Generally speaking, irrelevant, immaterial and privileged information
(such as personal medical information or attorney-client communications) will be excludable.
However, hearsay conversations and unauthenticated documentary information may be allowed if
the hearing officer or chairperson determines that the information offered is of the type and nature
commonly relied upon or taken into consideration by a reasonably prudent person in conducting
his affairs.

In the event of an objection by any party to any statement, information or documentation offered
at the hearing, the hearing officer or committee chairperson will have authority to make a final
ruling on the objection.

Standards of Evidence

24| Page



25| Page



+

Student Complaint Form. Please refer to the ACCS Student Complaint Process found on the ACCS
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Summary of Penalties for Copyright Violation
Students and employees should be aware that unauthorized distribution of copyrighted material,
including peer-to-peer file sharing, may subject them to civil and criminal liabilities.

Copyright infringement is the act of exercising, without permission or legal authority, one or more
of the exclusive rights granted to the copyright owner under Section 106 of the Copyright Act
(Title 17 of the U.S. Code). These rights include the right to reproduce or distribute a copyrighted
work. In the file-sharing context, downloading or uploading substantial parts of a copyrighted work
without authority constitutes an infringement.

Penalties for copyright infringement include civil and criminal penalties. In general, anyone found
liable for civil copyright infringement may be ordered to pay either actual damages or "statutory"
damages affixed at not less than $750 and not more than $30,000 per work infringed. For "willful”
infringement, a court may award up to $150,000 per work infringed. A court can, in its discretion,
also assess costs and attorneys' fees. For details, see Title 17, United States Code, Sections 504,
505.

Willful copyright infringement can also result in criminal penalties, including imprisonment of up
to five years and fines of up to $250,000 per offense.

In addition, students found to be in violation of copyright laws will be disciplined in accordance
with the College Student Code of Conduct found in the College catalog. Employees found to be in
violation of copyright laws will be disciplined in accordance with the College Employee
Handbook.

Legal Alternatives to Illegal Downloading

The College recommends students and employees utilize the information provided by Educause
at their Legal Source of Online Content site at
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Reviews on a periodic basis of the College policies and practices by the College Copyright Agent
who monitors and examines any violations in order to improve college policies or practices.

Emergency Notification System

The College website will provide official announcements in reference to campus closures. If there
is a need to close the campus for any reason or to report other campus emergencies, the Emergency
Notification System (School Cast) will be activated to alert all parties at the same time.

The Family Educational Rights and Privacy Act of 1974 (FERPA)

Central Alabama Community College complies with the Family Educational Rights and Privacy
Act of 1974 as amended (FERPA) which provides that all students and former students of Central
Alabama Community College have the right to inspect and review their educational records
(includes records, files, documents, and other materials that contain information directly related to
students and are maintained by an educational agency or institution or by a person acting for such
agency or institution.) Responsibility for protection of the privacy of student educational records
rests primarily with the Student Records Manager. Under the law, at the postsecondary level,
parents have no inherent rights to inspect a student’s educational records. The right to inspect is
limited solely to the student. Records may be released to parents only if one of the following
conditions has been met: (1) through the written consent of the students, (2) in compliance with a
subpoena, or (3) by submission of evidence that the parents declare the student as a dependent on
their most recent Federal Income Tax form. Outlined below are four limitations which exist on
students’ rights to inspect and review their educational records as published in the Guidelines for
Postsecondary Institutions for Implementation of the Family Educational Rights and Privacy Act
of 1974 As Amended, Revised Edition 2000, a publication of the American Association of
Collegiate Registrars and Admissions Officers.

Definition of Educational Record

Students educational records are defined as those records, files, documents, and other materials,
which contain information directly related to a student and are maintained by the College or by a
person acting for the College. Specifically excluded from the definition of “educational records"
and not open to inspection by students are the following materials:

1. Records of instructional, supervisory, and administrative personnel, which are in the sole
possession of the maker and accessible only to the maker or a designated assistant to the
maker;

2. Records of campus security, except in those instances where they have been transmitted
within the College for administrative purposes;

3. Records, which are created or maintained by a physician, psychiatrist, psychologist, or
other recognized professional or para-professional acting in a professional or para-
professional capacity or assisting in that capacity, that are created, maintained, or used only
in connection with the provision of diagnosis or treatment to the student and are not
available to anyone other than persons providing such treatment or who could not be
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involved officially within the College. However, such records are available to a physician
or appropriate professional of the student's choice, if requested.

The law further outlines the following exception of items not open to inspection by students:
1. Financial information submitted by parents;

2. Confidential letters and statement of recommendations, placed in the records prior to
January 1, 1975, provided these letters were collected under established policies of
confidentiality and were used only for the purposes for which specifically collected,;

3. Confidential letters and statements of recommendation, placed in the records after January
1, 1975, to which a student has waived his/her rights to inspect and review and that are
related to the admission of the student, application for employment or job placement, or
receipt of honors;

4. Education records containing information about more than one student; however, in such
cases the College must permit access to that part of the record which pertains only to the
inquiring student.

Student Access to Educational Records
All students have the right to review their educational records with the following exceptions as
outlined by FERPA.

Location/Identification of Individuals Responsible for Student Records

The College has designated the following officials as being responsible for student records within
their respective areas:
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3. Director of Financial Aid: The Director of Financial Aid has the responsibility of
maintaining an adequate and up-to-date student record file on all students receiving any
institutional, local, state, or federal financial assistance. The Director of Financial Aid will
see that all provisions of federal, state, and local policies concerning individual student
financial aid records are adhered to as stated in the policies.

4. Dean of Financial Services: The Dean of Financial Services will have the responsibility of
assuring that all FERPA provisions as set forth in this policy are applied to the release of
financial information concerning individual students.

To review records, students and former students may go to the respective office of record and
present a valid photo ID and ask to review the record. Student must complete a Request to Review
Education Records Form. Based on the circumstances at the time, the College may delay up to 45
calendar days the release of records for review. The College is not required to provide access to
record of applicants for admission who are denied acceptance or, if accepted, do not attend.

Challenge
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IV. To state and local officials to whom information is specifically required to be reported or
disclosed pursuant to state statute adopted prior to November 19, 1974,

V. To organizations conducting certain studies for or on behalf of Central Alabama
Community College.

VI.  To accrediting organizations to carry out their accrediting functions.

VII. To parents of eligible students who claim the students as dependent for income tax
purposes. Determining the dependency, as defined by Section 152 of the Internal Revenue
Code, requires a copy of the parents’ most recent federal income tax form.

VIII.  To appropriate parties in a health or safety emergency, subject to a determination by the
President or Deans.

IX.  To personnel complying with a judicial order or lawfully issued subpoena, provided that
the Office of Records makes a reasonable attempt to notify students in advance of
compliance.

NOTE: Central Alabama Community College is not required to notify students if a federal grand jury
subpoena, or any other subpoena issued for a law enforcement purpose, orders the College not to disclose
the existence or contents of the subpoena.

X.  To an alleged victim of any crime of violence (as that term is defined in 18 U.S.C. 16) of
the results of any institutional disciplinary proceeding against the alleged perpetrator of
that crime with respect to that crime.

A complete view of FERPA guidelines is available in the Office of Records and the Office of
Student Services at each college location.

Annual Notification of FERPA Rights
Central Alabama Community College will give annual notice to current students of their rights
under the Act by publishing information in the Catalog.

Privacy Rights of Deceased Students

For twenty-five years following the death of a student, the release of educational record
information will not be made unless authorized by the student’s parents or the executor/executrix
of the deceased student’s estate.

Violations of FERPA

A complete copy of the Family Education Rights and Privacy Act of 1974, 20 U.S.C. 1232 g., is
available upon request for review in the Office of Student Services on the Alexander City campus,
Childersburg campus, the Talladega Center, and the Pratt’s Mill Center. Any complaints or
violations of FERPA may be reported to The Family Policy Compliance Office, U.S. Department
of Education, 400 Maryland Avenue, SW, Washington, DC 20202-5920. The online complaint
form is available at http://familypolicy.ed.gov/complaint-form.
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Office of Enrollment  Services,
Administration Building,
Alexander City

Nursing Admission

Admission Specialist

ADA Records
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I To appeal decisions.
f Students or organizations may waive these rights by agreeing to administrative
adjudication. No student is required to agree to administrative adjudication.

Due Process

Students at Central Alabama Community College are provided a copy of the Student Code of
Conduct annually in the form of a link on the College website. Hard copies are available upon
request from the Office of Student Services. Students are responsible for reading and abiding by
the provisions of the Student Code of Conduct.

Code of Conduct Violations

The following list of violations of the Student Code of Conduct is an example of behaviors that
may result in disciplinary action by the College. It is not to be regarded as all-inclusive. In the
event that there arises ambiguity, inconsistency, or a need for further clarification regarding what
constitutes a violation of the Student Conduct Code, the Dean of Students shall make the final
determination. Any student or student organization found to be responsible for misconduct is
subject to college sanctions.

Code of Conduct violations have been divided into various levels of severity and possible
sanctions assigned based on this classification.

Level I: Reprimand, Probation, Educational Sanctions, Community Service, Restitution, or
Any Combination Thereof
Level I violations include but are not limited to the following:

1. Tobacco
a. use of any tobacco product on college premises

2. Gambling
a. engaging in any form of gambling that is in violation of the law

3. Pets
a. possession of animals within campus buildings; service animals and medically
approved emotional support animals are the only exception

4. Solicitation and Sales
a. solicitation and sales of any kind on campus without prior permission from the Dean
of Students

5. Skateboards, Hover Boards, and Roller Blades
a. use of skate boards, hover boards, or roller blades on campus
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Level I11: Any Level I Sanction, Facilities Suspension, Suspension, or Any Combination
Thereof

Level Il violations include but are not limited to the following: repeat offenses of any Level |
violations, and:

1. Alcohol Possession and Use
a. manufacturing, distributing, dispensing, possessing, or using alcoholic beverages on
college premises
b. manufacturing, distributing, dispensing, possessing, or using alcoholic beverages
during a college event
c. being in a state of alcohol intoxication on college premises or at a college event
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6. False Representation

a.

any unauthorized claim to speak and/or act in the name of Central Alabama Community
College or any organization, student, college officials, or faculty members

7. Fire Safety

a.
b.
C.

SQ o

any failure to evacuate or immediately respond to a fire alarm

participation in creating or causing a false fire alarm

participation in tampering, disconnecting, or altering any fire alarm system, equipment,
or component

failure to follow the instructions of college official and emergency personnel during
fire alarms

the possession, use, manufacture, and/or sale of any incendiary device

participation in setting or causing to be set any unauthorized fire

the possession and/or use of any type of fireworks

the possession or use of candles, incense, or other flame-emitting articles in the
buildings

8. Harassment

a.

b.

the striking, shoving, kicking, or otherwise touching or making physical contact in
regard to another for the purpose of harassing, annoying, or alarming
directing abusive or obscene language or making an obscene gesture toward someone
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k. transmitting messages with derogatory or inflammatory remarks about an individual’s

race, age, disability, religion, national origin, physical attributes, or sexual preference
transmitting messages with abusive, profane, or offensive language

. using computer resources for any purpose that is illegal, against college policy, or

contrary to the best interest of the College
using computer resources to participate in Internet games, contests, or chat rooms or

transmitting e-mail or other electronic communications that hides or misrepresents the
identity of the sender

45| Page



+

5. Sexual Assault*

a.

Having or attempting to have sexual intercourse with another individual by force or
threat of force without effective consent; or where that individual is incapacitated or
incapable of consenting

6. Sexual Misconduct*

a.

Committing sexual abuse, sexual assault, sexual harassment, sexual exploitation, or
statutory rape, as defined in the Code of Conduct or under Alabama state law

7. Sexual Harassment *

a.
b.

Conduct on the basis of sex that reflects one or more of the following:

A school employee questioning education benefits on participating in unwelcome
sexual conduct (i.e. quid pro quo);

Unwelcomed conduct that a reasonable person would determine is so severe, pervasive,
and objectively offensive that it effectively denies a person equal access to the school’s
education program or activity; or d. Stalking, dating violence, or domestic violence.

8. Domestic or Intimate Partner Violence*

a.

b.

any physical, sexual, or psychological harm against an individual by a current or former
partner or spouse of a student

willful intimidation, battery, or sexual assault committed by a family member,
household member, domestic partner, or intimate partner

9. Stalking*

a.

Stalking is a course of physical or verbal conduct directed at another individual that
could cause a reasonable person to feel fear for her or his safety or the safety of others,
or to suffer substantial emotional distress. Stalking may include, but is not limited to,
pursuing or following a person in person or through electronic media (cyber-stalking);
non-consensual (unwanted) communication by any means (i.e. letters, cards, photos,
text messages, phone calls, emails, or other documentary or electronic
communications); unwanted gifts; trespassing; and surveillance or other types of
observation.

10. Sexual abuse in the first degree*

a.

b.

A person commits the crime of sexual abuse in the first degree if:

1) He subjects another person to sexual contact by forcible compulsion; or

2) He subjects another person to sexual contact who is incapable of consent by reason
of being physically helpless or mentally incapacitated.

Sexual abuse in the first degree is a Class C felony (Alabama Code 13A-6-66).

11. Sexual abuse in the second degree*

a.

A person commits the crime of sexual abuse in the second degree if:

1) He subjects another person to sexual contact who is incapable of consent by reason
of some factor other than being less than 16 years old; or

2) He, being 19 years old or older, subjects another person to sexual contact who is
less than 16 years old, but more than 12 years old.
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Notification Process for Code of Conduct Violations

When a student is charged with a violation of the Student Code of Conduct, the student will be
notified to appear for a meeting with the Dean of Students to respond to the charges in the
following manner and a notification will be sent either via certified mail to the address on file with
the Office of Enrollment Services or will be emailed to the student’s official CACC email.

Withdrawals during the Conduct Process

A student’s withdrawal from the College does not absolve the student from student conduct
responsibility. A student may be given the option to voluntarily withdraw from a class or from the
College in lieu of disciplinary action. The Dean of Students or Disciplinary Committee, in some
circumstances, may specify a period of time before the student may apply for readmission or
reenroll in a class or classes. To qualify for readmission, the student must receive approval from
the Dean of Academic Programs and meet the academic standards for readmission. Students will
not be eligible for any refund from the College. If a student withdraws before disciplinary
procedures are carried out, the student will be subject to discipline as may be imposed by the
designated college official at the time of reentry into the College.

Standards of Evidence

The evidentiary standard to be used by the Dean of Students, Student Conduct Committee, or the
President is based strictly on the evidence presented whether it was more likely than not that the
allegation(s) made against the accused student was (were) true based upon a reasonable belief of
the Dean of Students, Student Conduct Committee, or the President.

The Committee Chairperson, will inform the parties that the rules relating to evidence will be
similar to but less stringent than those which apply to civil trials in the courts of Alabama.
Generally speaking, irrelevant, immaterial, and privileged information (such as personal medical
information or attorney-client communica
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When a student organization engages in an act of misconduct, the College reserves the right to

take action not only against the organization but also against the individual student members of
the organization.

The following list of sanctions is intended to show the range of sanctions that may be imposed on
a student or student organization, either individually or in combination. This list is not to be
regarded as all-inclusive but rather as a sample of sanctions that may be imposed. Other College
policies and regulations may impose specific penalties for specific violations and nothing in this
section is intended to limit the imposition of those specific sanctions.

I Disciplinary Reprimand. This reprimand may be an oral or written warning. It notifies a
student that any further violation of College regulations may subject the student to more
severe disciplinary actions.

f Disciplinary Probation. This sanction is for a designated period of time, which may
include ex
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of time, the student must make formal reapplication for admission and meet all reasonable
requirements and academic standards for readmission. Students will not be eligible for a
refund from the College. If suspension is imposed when there are less than 30 days in the
academic term, the suspension will carry over into the next semester of enrollment.

f Voluntary Withdrawal. A student may be given the option to voluntarily withdraw from
a class or from the College in lieu of disciplinary action. The Title IX Coordinator may
specify a period of time before the student may apply for readmission or reenroll in a class
or classes. To qualify for readmission, the student must receive approval from the Dean of
Academic Programs and meet the academic standards for readmission. Students will not
be eligible for any refund from the College. (If a student withdraws before disciplinary
procedures are carried out, the student will be subject to discipline as may be imposed by
the designated
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shall appoint a replacement. The replacement must meet the general requirement of regular
committee members.

I Hearings will be held in a private, confidential area.

. Witnesses will be present only when providing information to the Committee.

' The Committee shall not have the power to require sworn testimony of witnesses. A
witness may decline to make an oral or written statement. An accused student has the right
to remain silent, and such silence shall not be used against him/her.

I All procedural questions are subject to the final decision of the Committee chairperson.

f Inthe eventa Complainant or Respondent (accused student) fails to attend a formal hearing
after notification of the designated date, hour, and location, he/she waives the right to
appear before the Committee. The hearing will be held and the Committee’s determination
shall be based on the evidence and information presented. If the Complainant or the
Respondent is unable to attend the hearing for good cause, he/she shall make a written
request stating the reason for delay at least three college working days prior to the
designated date. This request shall be directed to the Chairperson of the Committee. If
approved by the Chairperson, a new date shall be established and appropriate notification
will be provided to all parties involved. If the Chairperson does not approve the request,
the student shall be notified of the Chairperson’s decision to continue the hearing as
scheduled. Only one extension shall be granted. If the Complainant or the accused student
fails to appear, the student forfeits the right to present his/her case and the Committee may
proceed with the hearing.

At the hearing, the Committee Chairperson will read the Student Code of Conduct Charges filed
against the student and provide a copy of the Incident Report to the student and the Committee
members. After the incident report and Code of Conduct charges are read into the record, the
Complainant will have the opportunity to present oral information and offer other supporting
information as he/she deems appropriate to his/her claim of the violation of the Code of Conduct.
The Respondent (student against whom the violation of the Code of Conduct was filed) will then
be given the opportunity to present oral information and offer other supporting information as
he/she deems appropriate to the his/her defense against the charges.

Any party to a Student Disciplinary Hearing will have the right to retain, at the respective party’s
cost, the assistance of legal counsel or other personal representative. However, the respective
attorney or personal representative, if any, will act in an advisory role only and will not be allowed
to address the hearing body or question any witnesses. The College must be given a minimum of
48 hours’ notice if the Respondent is being assisted by an attorney or personal representative. The
names of the personal representative or attorney must be submitted 48 hours prior to the hearing
to the Dean of Students. The Dean of Students or Student Code of Conduct Committee members
will not use an attorney unless the Respondent is also assisted by an attorney or other personal
representative. The hearing will be recorded by an electronic recording medium. In addition, all
supporting documents or information offered by the parties, whether admitted or not, will be
marked and preserved as part of the hearing record.

The hearing officer or committee will make the participants aware that the rules relating to the
admissibility of statements and information during the hearing will be less stringent than those
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which apply to civil trials. Generally speaking, irrelevant, immaterial and privileged information
(such as personal medical information or attorney-client communications) will be excludable.
However, hearsay conversations and unauthenticated documentary information may be allowed if
the Committee chairperson determines that the information offered is of the type and nature
commonly relied upon or taken into consideration by a reasonably prudent person in conducting
his affairs.

In the event of an objection by any party to any statement, information or documentation offered
at the hearing, the Committee chairperson will have authority to make a final ruling on the
objection.

Report of Findings

Within five (5) working days following the hearing, there will be a written report given to the
Dean of Students (with a copy to the President, the Complainant and each Respondent) of the
findings of the Chairperson of the hearing committee, and the report will contain at least the
following:

=

Date and place of the hearing;

2. The name of the hearing officer or each member of the hearing committee, as applicable;
3. Alist of all witnesses for all parties;

4. Findings of fact relevant to the violation of the Student Code of Conduct;

5. Regulations or policies relevant to the violation, and

6. Recommendation(s) arising from the violation of the Student Code of Conduct and the
hearing.

In the event of a finding by the Student Conduct Committee that the violation of the Student Code

of Conduct was unfounded or was not supported by the evidence presented, the Dean of Students
will notify the Complainant of any G[(BT/F4 12r/F4 12 Tf a)4(1l)-3( pa)4(BT/F4 12 Tf.108.02 322.37 Tm0 g r.
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Committee report, the right to appeal to the President will have been waived. If the appeal
does not contain clear and specific objections to the hearing report, it will be denied by the
President.

3. President’s Review: If an appeal is accepted by the President, the President will have thirty
(30) calendar days from his/her receipt of the notice of appeal to review and investigate
the allegations contained in the incident report, to review the hearing record, to hold a
hearing (if deemed appropriate by the President) and to produce a report of the President’s
findings. The President will have the authority to (1) affirm, (2) reverse or (3) affirm in
part and reverse in part and/or modify the findings, conclusions and recommendations
arising from the student disciplinary hearing. The President’s report will be served to the
Complainant and Respondent(s) by personal service or by certified mail, return receipt
requested, at their respective home addresses.

If, after exhausting all available institutional processes, a student’s complaint remains unresolved,
the student may appeal to the Alabama Community College System using the System’s official
Student Complaint Form. Please refer to the ACCS Student Complaint Process found on the ACCS
website. (https://www.accs.edu/student-complaints/)

Student Right-To-Know Act

The Student Right-to-Know Act, passed by Congress in 1990, requires institutions eligible for
Title IV funding, under the Higher Education Act of 1965, to calculate completion or graduation
rates of certificate- or degree-seeking, full-time students entering that institution, and to disclose
these rates to current and prospective students. Every institution that participates in any Title IV
program and is attended by students receiving athletically-related student aid is required to disclose
graduation/completion rates of all students as well as students receiving athletically-related student
aid by race/ethnicity, gender and by sport, and the average completion or graduation rate for the
four most recent years, to parents, coaches, and potential student athletes.

Central Alabama Community College makes all Student Right-to-Know information available on
the College’s Consumer Information web page (https://www.cacc.edu/about/consumer-
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Sexual harassment, which includes sexual misconduct and sexual assault, is a form of sex
discrimination which is prohibited under Title IX of the Education Amendments of 1972 and the
Violence Against Women Act. This policy is intended to reaffirm the College’s commitment to
address sexual harassment and take steps to prevent its reoccurrence and preserve or restore equal
access to the College’s education programs and activities. Dating violence, domestic violence, and
stalking may also be considered forms of sexual discrimination. Due to the seriousness of these
offenses, the College has adopted specific policies and procedures, outlined in the Student
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Lyndon Baines Johnson Department of Education Building
400 Maryland Avenue, SW

Washington, DC 20202-1100

Telephone: 800-421-3481

Fax: 202-453-6012; TDD: 800-877-8339

Email: OCT@ed.goc (mailto: OCR@ed.gov)

Information regarding the Title IX Coordinator and their role will be provided to all faculty, staff,
students, applicants for admissions, and applicants for employment. Also, this information is
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b. Where the existence of such a relationship will be determined based on a consideration of
the following factors:

I The length of the relationship,
I The type of relationship,

I The frequency of interaction between the persons involved in the relationship (34
U.S.C. 12291(a)(10).
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events or circumstances over which the College exercised substantial control over both the
respondent and the context in which the sexual harassment occurs, and also includes
buildings owned or controlled by a student organization that is officially recognized by the
College.

B. Reporting a Complaint
Any individual may report sexual harassment incident to Title X Coordinator in person,
by email, by telephone, or in writing. The report must include the names of the
Complainant(s) and Respondent(s), approximate date of incident, facts of the incident, and
contact information for the person submitting the complaint.
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Supportive measures will be offered to the Respondent simultaneously with the Notice of
Allegations.

D. Standard of Evidence for Determining Responsibility
For the purposes of College Title IX procedures, the College will use a “preponderance of
evidence” standard for determining responsibility. Preponderance of the Evidence means
evidence which is of greater weight or more convincing than the evidence which is offered
in opposition to it; that is evidence which as a whole show that the fact sought to be proved
is more probable than not.

E. Formal Complaint Process
A formal complaint must be submitted in electronic (email) or written format to the Title
IX Coordinator and must be signed by the Complainant. In the event that under the
circumstances a formal complaint should be pursued notwithstanding a Complainant’s
desire not to file a formal complaint, the Title IX Coordinator may sign the complaint.

The complaint must include the following:

I the date of the original complaint,

' names of Complainant and Respondent,

I facts and description of the complaint, and

I the request to investigate complaint.

A Complainant must be participating in or attempting to participate in a College sponsored
program or activity at the time the complaint is filed.

F. Dismissal of Formal Complaint
The College may dismiss a formal complaint or allegations therein if:

f the Complainant informs the Title IX Coordinator in writing that the
Complainant desires to withdraw the formal complaint or allegations therein,

f the Respondent is no longer enrolled or employed by the school, or

I specific circumstances prevent the school from gathering sufficient evidence to
reach a determination.

The College must dismiss a formal complaint or allegations therein if:

{ the allegations do not meet the definitions of sexual harassment

f the alleged conduct did not occur within the United States, or

{ the alleged conduct did not occur within a College sponsored program or
activity.

If the College determines the formal complaint or allegations therein will be dismissed, the
Title IX Coordinator will provide written notice to both parties of the dismissal of
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allegations, the reason for dismissal within five (5) business days of the decision to dismiss
the complaint, and the Complainant’s right to Appeal, if applicable.

G. Notice of Allegations

The Title IX Coordinator will provide simultaneous written notice of allegations, including
sufficient details, and intent to investigate to the Complainant and Respondent no later than
ten (10) calendar days after receipt of the formal complaint. The Title 1X Coordinator will
also provide both parties with the formal complaint, grievance and appeal process, possible
sanctions and remedies, and availability of advisors. The written notice shall include a
statement that the respondent is presumed not responsible for the alleged conduct, that the
parties and their advisors may review and inspect evidence, and advise the parties of the
provisions of the College Code of Conduct relating to making false statements or
submitting false information during the grievance process.

The Title IX Coordinator will additionally notify the Title IX investigator of the pending
investigation and provide a copy of the formal complaint.

H. Advisors
In addition to providing the Complainant and Respondent with written notice of allegations
and intent to investigate, the Title IX Coordinator will inform the parties of the availability
of advisors. Both parties shall have the right to retain, at the respective party's own cost,
the assistance of legal counsel or other personal representative advisor. In the alternative,
either or both parties may also request an advisor provided by the College. Only an advisor
may conduct cross-examination during the live hearing.

I. Investigative Procedure
The Title IX investigator is responsible for conducting an investigation of the submitted
formal complaint. The Title IX investigator will have received Title IX investigator training
within the current academic year.

The burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rest on the College and not on the parties.

The Title IX investigator will notify the Complaint and Respondent in writing of the intent
to investigate within five (5) business days of receipt of the formal complaint and will
commence interviews within ten (10) business days or receipt of the formal complaint. The
Title IX investigator will notify the Complainant and Respondent and their respective
advisors in writing of all individuals the investigator intends to interview.

Either party may identify other witnesses with relevant information for interview or other
evidence for review by the investigator.
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will have at least five (5) business days’ notice of an interview. Notice will include the
participants, date, place, purpose, and time of the interview.

The College will provide an equal opportunity for the parties to present witnesses,
including fact and expert witnesses, and other inculpatory (tending to establish fault or
guilt) and exculpatory (clearing or tending to clear from alleged fault or guilt) evidence.
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J. Live Hearing Procedure

Upon completion of the final investigative report, the Hearing Decision Maker(s) will
schedule a live hearing.
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If a witness or party is not available or declines cross-examination, the Hearing Decision
Maker(s) must not rely on any statement of that witness in reaching a determination
regarding responsibility; provided, however, that the Decision Maker(s) cannot draw an
inference about the determination regarding responsibility based solely on a party or
witness’s absence from the live hearing or refusal to answer cross-examination or other
questions.

Upon conclusion of the presentation of the evidence and cross-examinations, the Hearing
Decision Maker (or Primary Decision Maker) shall read the appeal process and closing
statements. The Complainant, Respondent, their respective advisors and all witnesses shall
be dismissed( )-209(pa)4(rt)-8(y)30( )-209(or )] TIETQq0.00000912 0 612 792 reETQ7pTmO gH8792 re
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Informal Resolution

The College may not require as a condition of enrollment or continuing enrollment, or
employment or continuing employment, or enjoyment of any other right, waiver of the
right to an investigation and adjudication of formal complaints of sexual harassment
consistent with this section. Similarly, the College may not require the parties to participate
in an informal resolution process under this section and may not offer an informal
resolution process unless a formal complaint is filed. However, at any time prior to
reaching a determination regarding responsibility, the College may facilitate an informal
resolution process, such as mediation, that does not involve a full investigation and
adjudication, provided that the College does the following:

Q) provides to the parties a written notice disclosing: the allegations, the
requirements of the informal resolution process including the circumstances
under which it precludes the parties from resuming a formal complaint arising
from the same allegations, provided, however, that at any time prior to agreeing
to a resolution, any party has the right to withdraw from the informal resolution
process and resume the grievance process with respect to the formal complaint,
and any consequences resulting from participating in the informal resolution
process, including the records that will be maintained or could be shared,;

(i)  obtains the parties’ voluntary, written consent to the informal resolution
process; and

(iii)  does not offer or facilitate an informal resolution process to resolve allegations
that an employee sexually harassed a student.

L. Retaliation Prohibited

Neither the College nor other person may intimidate, threaten, coerce, or discriminate
against any individual for the purpose interfering with any right or privilege secured by
Title IX, or because the individual has made a report or complaint, testified, assisted, or
participated in any manner an investigation, proceeding, or hearing conducted under this
policy. Complaints alleging retaliation may be filed according to the grievance procedures
included in the formal complaint process. The College shall keep confidential the identity
of any individual who has made a report or filed a formal complaint of sexual harassment,
any complainant, any individual who has been reported to be the perpetrator of
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For Students:

1l
1l

1l

Reprimand. A reprimand is a written notice that continuation or repetition of
improper conduct may be cause for further disciplinary action.

Restitution. Restitution is compensation for damages to property owned by the
College, limited to actual cost of repair or replacement.

Probation. This sanction is for a designated period of time, which may include
exclusion form privileges, such as extracurricular activities and/or on-campus
driving privileges. Furthermore, if the student is determined by any of the
disciplinary procedures herein to be in subsequent violation of the Code of Student
Conduct during the probationary period, the student may be either suspended or
expelled. Provisions of the probationary period shall be determined and expressed
by the Title IX Coordinator.

No Contact Orders. Written notice to cease all contact with an alleged victim of
sexual misconduct are no contact orders.

Cease and Desist Orders. The alleged perpetrator will be directed by written
notice to cease and desist any activity noted by the alleged victim as offensive or
threatening and that may be a violation of the Sexual Misconduct Policy.
Voluntary Withdrawal. A student may be given the option to voluntarily
withdraw from a class or from the College in lieu of disciplinary action. The Title
IX Coordinator in some circumstances, may specify a period of time before the
student may apply for readmission or reenroll in a class or classes. To qualify for
readmission, the student must receive approval from the Dean of Academic
Programs and meet the academic standards for readmission. Students will not be
eligible for any refund from the College. (If a student withdraws before disciplinary
procedures are carried out, the student will be subject to discipline as may be
imposed by the designated college official at the time of reentry into the College).
Other requests of the victim as deemed appropriate.

For Employees:

For violations of this policy by faculty or staff members, disciplinary penalties may include
some of the sanctions listed above as appropriate, in addition to other penalties (in
accordance with the employment laws, regulations, and policies governing the employee
in question):

1l
1l
1l

Counseling or training;
Written warning;
Reprimand,

For Individuals Other Than Employees or Students:

l
l

A no trespass order may be issued for individuals who have been accused of and/or
found in violation of sexual harassment;
A no contact order may be issued for individuals who have been accused of and/or
found in violation of sexual harassment.
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At any time in the grievance process the College may impose a temporary delay or limited
extension of time frames for good cause with written notice to the complainant and the
respondent of the delay or extension and the reasons for the action. Good cause may include
considerations such as the absence of a party, a party’s advisor, or a witness, concurrent
law enforcement activity, or the need for language assistance or accommodation of
disabilities.

Neither the College assigned Investigator or Decision Maker(s) and any person who
facilitates an informal resolution process shall require, rely upon, or otherwise use
questions or evidence that constitute or seek disclosure of information protected under a
legally recognized privilege, unless the person holding such privilege has waived the
privilege.

The College’s Title IX Coordinators, Investigators, Decision Maker(s) shall all have

received training for their respective roles prior to participating in a Title 1X Complaint or
grievance process

70| Page


http://www.cacc.edu/
http://www.cacc.edu/







+

Applicants are accepted to CACC as non-degree seeking students when all admission requirements
are met.

An applicant who does not meet the requirements to be degree eligible may be admitted on an
“ability-to-benefit” status and take courses that do not result in credits toward an associate’s
degree. Non-degree seeking applicants may also enroll in programs comprised exclusively of
courses not creditable to an associate’s degree, provided the applicant is 1) 17 years of age or older
and has not been enrolled in secondary education for a least one calendar year, or 2) 17 years of
age or older and has written consent from the appropriate secondary school administrator.
Applicants admitted under this status will not be considered degree-seeking students, and
coursework completed while under this status may not be applied toward a degree from Central
Alabama Community College unless the student obtains the credentials to become a degree-
seeking student. This change must be completed prior to the term in which the student plans to
graduate.

Non high school graduates or non-GED recipients seeking admission may enroll in degree
creditable courses or programs if the degree creditable courses or programs are attached to an
eligible career pathway, as defined under the Workforce Innovation and Opportunity Act (WIOA)
and by the Federal Pell Grant
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Accelerated High School Program
A student is eligible for admission as an accelerated student if he/she meets all of the following

criteria:
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T A minimum score of 5.5 on the required to submit a translated and
International English Language Testing evaluated transcript from the degree
System (IELTS), a total score of 61 on granting institution.
the Internet-based Test of English as a I  Original transcripts from all US
Foreign Language (TOEFL), a 2A on the institutions attended
Step EIKEN Test in Practical English I  Asigned notarized statement verifying
Proficiency, or a total score of 500 on the financial support
paper-based TOEFL. Institutions may 1 Copy of the student’s current Form 1-20
admit students to an established ESL 1 Receipt of payment of 1-901 Student and
program in preparation for the English Exchange Visitor Information System
Language Exam. However, students may (SEVIS) Fee.
not enroll in regular college courses until 1 Copy of student’s Visa and Passport
the English Language requirement is met. 1 A medical health history with proof of

T Asigned notarized statement verifying vaccination. (Form is attached)
adequate financial support 1 Documentation demonstrating adequate

T Receipt of payment of 1-901 Student and accident, sickness and life insurance that
Exchange Visitor Information System includes evacuation repatriation. Students
(SEVIS) Fee. must maintain insurance coverage

T A medical health history with proof of throughout the duration of their 1-20. The
vaccination. (Form is attached.) institution may provide an insurance plan

1 Documentation demonstrating adequate or a list of available insurance providers
accident, sickness and life insurance that upon arrival.
includes evacuation repatriation. Students
must maintain insurance coverage
throughout the duration of their 1-20. The
institution may provide an insurance plan
or a list of available insurance providers
upon arrival.

Other non-immigrant students must meet all admission requirements as well as provide documentation
of immigration status as prescribed by the institution.

An international student who fails to provide the required documentation will not be admitted.

Central Alabama Community College will review the documentation to ensure the student has
adequate health and life insurance which is inclusive of a repatriation benefit. CACC may provide
a list of available insurance providers for international students seeking coverage.

The English as a Second Language exam may be waived for students from all English speaking
countries including but not limited to: Anguilla, Antigua and Barbuda, Australia (Australian
English), the Bahamas, Barbados, Bermuda, Belize (Belizean Kriol), the British Indian Ocean
Territory, the British Virgin Islands, Canada (Canadian English), the Cayman Islands, Dominica,
the Falkland Islands, Gibraltar, Grenada, Guam, Guernsey (Channel Island English), Guyana,
Ireland (Hiberno-English), Isle of Man (Manx English), Jamaica (Jamaican English), Jersey,
Montserrat, Nauru, New Zealand (New Zealand English), Nigeria, Pitcairn Islands, Saint Helena,
Saint Kitts and Nevis, Saint Lucia, Saint Vincent and the Grenadines, Tanzania, Singapore, South
Georgia and the South Sandwich Islands, Trinidad and Tobago, the Turks and Caicos Islands, The
Gambia, the United Kingdom, the U.S. Virgin Islands, and the United States.
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Other waivers, with substantial documentation, must be submitted to the Chancellor for approval.

Admission to Central Alabama Community College does not ensure admission to any individual
program or course. Central Alabama Community College is expected to comply with all applicable
accreditation requirements and standards regarding program admission.

International students will be responsible for scheduling pickup and paying the costs of sending
the Form 1-20 via USPS, FedEX, or other parcel delivery company.
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creditable toward graduation requirements. A transfer grade of “D” will only be accepted
when the transfer student’s cumulative grade point average is 2.0 or higher at the time of
admission. If the student has a cumulative 2.0 or above, the “D” grade will be accepted the
same as for first-time students.

Awarding of transfer credit to fulfill graduation requirements will be based on applicability
of the credits to the requirements of the degree sought.
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Guide to the Evaluation of Educational Experiences in the Armed Services. Interested students
may contact the Office of Enrollment Services.

Prior Learning Assessment (PLA)

Prior Learning Assessment (PLA) is a means for a student to receive college level credit for
experiential learning that took place in a non-traditional learning environment, such as on-the-job
training, military training, professional development seminars, volunteerism, and experience in-
field. Awarding of credit through PLA relies heavily on aligning knowledge and skills gained
through experience with learning outcomes found in traditional courses of higher education.
Course credit earned from prior learning shall be noted on the student’s transcript as having been
awarded through PLA.

Any student interested in obtaining PLA credit should contact the appropriate college faculty
member or the Director of Student Services and Student Records Manager in order to obtain the
appropriate paperwork and advisement of the PLA process. The student will be responsible for
any costs associated with granting of PLA credits. PLA for nursing classes is not permitted per
State Board of Nursing policies.

Statewide Articulation

Students can receive college credit for technical high school coursework completed in grades 10-
12 listed on the statewide articulation memorandum of agreement between the Alabama
Community College System and Alabama State Department of Education. Students must meet the
articulation criteria as outlined by the state to receive college credit for any course and request
articulated credit no later than 20 months after high school graduation. Articulated credit is not
available if granting such credit violates policies or regulations of licensure agencies or regulatory
boards.

Subject Proficiency Examinations

The College may award credit for some courses in the specialized portion of an Associate in
Applied Science or Associate of Occupational Technology Degrees to a student who successfully
completes specific course examinations. (The student must complete a prior learning
assessment form prior to testing.) Official documentation of test results, appropriate approved
for credit form, and appropriate credit approval must be filed in the Office of Student Services.

Transcripts

A transcript is an exact copy of a student’s permanent academic record at the time it is issued.
Central Alabama Community College transcripts include the student’s complete record at Central
Alabama. In compliance with the Family Educational Rights and Privacy Act, the College does
not release transcripts of a student’s work except upon the student’s written request unless an
educational or governmental office has a lawful need for the information.

Transcripts received from other schools and colleges become the property of Central Alabama

Community College and copies will not be released. Central Alabama Community College will
accept FAX transcripts for advising purposes only.
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Transcript Requests

Central Alabama Community College partners with Credential Solutions to accept online
transcript orders through TranscriptsPlus. Transcripts may be sent electronically or mailed in hard
copy.

Current students may request official transcripts through their OneACCS account or by calling
Credentials, Inc. at (847) 716-3005. (NOTE: Operator surcharges will be assessed for telephone
orders.) Unofficial transcripts may be requested by students through their OneACCS account at no
cost. Alumni and former students may request official transcripts by visiting the College website
at https://www.cacc.edu/transcripts/.
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FINANCIAL INFORMATION

TUITION AND FEE RATE

In-State Rate $164 per credit hour*

*In-State Rate includes tuition ($123/credit hour), Facility Fee ($9/credit hour), Technology Fee
($9/credit hour), Reserve Fee ($1/credit hour), Building Fee ($12/credit hour), and an ACCS
Enhancement Fee ($10/credit hour).

Out-of-State Rate $287 per credit hour*

*Qut-of-State Rate includes tuition ($246/credit hour), Facility Fee ($9/credit hour), Technology Fee
($9/credit hour), Reserve Fee ($1/credit hour), Building Fee ($12/credit hour), and an ACCS
Enhancement Fee ($10/credit hour).

Note: Tuition and fees are subject to change by approval of the Alabama Community College System
Board of Trustees.

OTHER CHARGES, FINES AND FEES

Access Fee (per semester) $ 5.00
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Replacement Student ID Card $ 30.00
Returned Check Fee $ 30.00
Student Accident Insurance (per semester) $ 3.30
Program specific

Traffic and Parking Fines Varies by offense

Guidelines for Determining Eligibility for Tuition Rates

Students or prospective students described in either I or Il (Part A or Part B) below shall be eligible
for in-state tuition rates. Non-resident students described in 11 (Part B) must submit documentation
to the Office of Enrollment Services for determination of whether or not a student meets the

criteria.

. Resident Students
A resident student is a person who:

a. Isacitizen of the United States and has been a legal resident of the State of Alabama
for at least 12 months immediately preceding admission, or whose non-estranged
spouse has been a legal resident of the State of Alabama for such period, or (in the
case of minors or dependent students) whose parent(s) or legal guardian has been a
legal resident of the State of Alabama for such period,; or,
b. Is a member of the Armed Force0di the4diized29tateS andl Gffspialise stajBinduk )6 (spe)d(nde)4(r
Alabama at the time of admission, or whose non-estranged spouse, or (in the case

84| Page



+

. Anyone using transferred Post-9/11 G.I. Bill® benefits (38 U.S.C. § 3319 who lives

in the State of Alabama while attending a school located in the State of Alabama
(regardless of his/her formal State of residence) and enrolls in the school within
three years of transferor’s discharge or release from a period of active duty service
of 90 days or more.

. Anyone described above while he or she remains continuously enrolled (other than

during regularly scheduled breaks between courses, semesters, or terms) at the same
school. The person so described must have enrolled in the school prior to the
expiration of the three-year period following discharge or release as described
above and must be using educational benefits under either chapter 30 or chapter 33,
of Title 38, United States Code.

Anyone using benefits under the Marine Gunnery Sergeant John David Fry
Scholarship (38 U.S.C. § 3311 (b)(9)) who lives in Alabama while attending a
school located in Alabama (regardless of his/her formal State of residence.)

. Anyone using transferred Post-9/11 G.l. Bill benefits® (38 U.S.C § 3319) who lives

in Alabama while attending a school located in Alabama (regardless of his/her
formal state of residence) and the transferor is a member of the uniformed service
who is serving on active duty.

. Anyone using educational assistance under Chapter 31, VVocational Rehabilitation

and Employment (VR&E.)
The policy shall be read to be amended as necessary to be compliant with the
requirements of 38 U.S.C 3679 as amended.

Out-of-State Students
Any student who does not fall into one of the categories described above for in-state
tuition eligibility shall pay tuition and fees at the out-of-state rat.
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Delinquent Accounts
A student who has a delinquent account at the College for any fee or fine may not complete

registration until his/her account has been satisfied. The College may withhold transcripts and
diplomas until the debt is paid. As required by the State of Alabama, the College may use any legal
means to collect the amount due. Delinquent accounts will be referred to outside collection
agencies and will be reported to national credit bureaus. The debtor is responsible for paying all
attorney’s fees, court costs, and

86| Page


mailto:student_services@cacc.edu

87| Page



+

Central Alabama Community College is approved to participate in the following programs:
Federal Pell Grants, Federal Supplemental Educational Opportunity Grants (FSEOG), Federal
Student Loans, Federal PLUS Loans, Federal Work-Study (FWS), Federal Community Service
College Work-Study, Alabama Student Assistance Program Grant (ASAP), Iraq and Afghanistan

Service Grant
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VII.

Alabama Student Assistance Program (ASAP)

The Alabama Student Assistance Program (ASAP) is a state aid program that provides
financial assistance to Alabama residents for postsecondary education at participating
colleges within the State of Alabama. Students make application by completing the
Free Application for Federal Student Aid (www.fafsa.gov or www.studentaid.gov). To
be eligible, students must have demonstrated financial need. The student must be
enrolled in at least six financial aid eligible credit hours each semester to receive
consideration for this grant. Since funds are limited, not all eligible students will receive
this grant. For more information concerning the ASAP program, contact the Financial
Aid Office.

Applying for Financial Aid
Students applying for financial aid must complete the following steps:

Students must apply for admission to Central Alabama Community College, complete
all enrollment requirements, and be unconditionally admitted prior to receiving
financial aid awards. This process includes submission of official high school
transcripts, GED scores and certificates, and official transcripts from previously
attended colleges to the Office of Enrollment Services. Transient students are not
eligible to receive federal financial aid.

Students must complete the Free Application for Federal Student Aid (FAFSA) at
www.fafsa.gov or www.studentaid.gov and list the Central Alabama Community
College federal school code (001007) on their applications.
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program. However, students may appeal if extenuating/mitigating circumstances or circumstances
beyond a student’s control exist. Students should be aware that appeals may require supporting

documentation.
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I Audit courses are not considered credits attempted or earned; therefore, students cannot

receive federal aid for audited courses. Audited courses are not considered in the SAP
calculation.

f Completion Rate
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A student is considered to have unofficially withdrawn for financial aid purposes when (1) the
student does not complete the official withdrawal process, AND (2) the student fails to earn passing
grades in courses for which he/she is registered for at the end of that semester/term. The student’s
unofficial withdrawal date will be defined as the student’s last date of academic related

activity
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It is the student’s responsibility to:

f Review all information about the College programs before enrolling;

I Pay special attention to the Free Application for Federal Student Financial Aid (FAFSA),
complete it accurately, and submit it timely;

' Know and comply with all deadlines for applying and reapplying for financial aid,;

! Provide all additional documentation, verification, corrections, and/or new information
requested by the Financial Aid Office or the agency to which application was made;

f Read, understand, and keep copies of all forms the student is asked to sign;

Repay any student loan obligations and/or request deferment information from the lending
agency;

f Notify the Office of Enrollment Services of any change in the student's name, address,
program of study, or attendance status;

I Understand the refund policy.

NOTE: Specific information about eligibility and current procedures for applying for financial aid can be obtained
from the Financial Aid Offices at the Alexander City campus and the Childersburg campus and Office of Student
Services at the Talladega Center and Pratt’s Mill Center.

Institutional Scholarships

Central Alabama Community College offers competitive scholarships to qualified students.
Scholarship applications are available on the Central Alabama website. Applications must be
completed on the Central Alabama website and be accompanied by all required documents as listed
on the application. Properly completed applications should be submitted by the announced
deadline.

Institutional scholarships include the following:
Academic Excellence Scholarships

Academic Excellence Scholarships recognize outstanding high school seniors who have excelled
in academics. Students must have a minimum of a 3.0 GPA with an ACT
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softball, and women’s tennis. The College also offers a few scholarships to managers. Interested
students should contact the appropriate coach in each sport for scholarship consideration.

Technical Scholarships

Technical scholarships are awarded to high school students enrolling in technical programs of
study. Students must have a minimum of a 2.5 GPA. Applicants must declare a career/technical
program. Selected recipients must maintain full-time status and a cumulative 2.5 GPA. This
scholarship covers in-state tuition and fees up to $4,500 per academic year, not to exceed two years
or completion of program of study, whichever occurs first.

Scholarship Appeals Process

Students who feel they have received unfair suspension of their Academic Excellence,
Ambassador, or Technical Scholarship or have extenuating/mitigating circumstances may make
an appeal to the Scholarship Committee. Requests for appeals should be submitted to the Financial
Aid Office. All appeals should be in writing and have supporting documentation, if available.
Extenuating/mitigating circumstances are defined as those that are beyond the student’s control
such as personal injury, illness, death in the immediate family, income loss or undue hardship.

The Scholarship Committee will meet monthly, or as needed, to address any written appeals. Only
completed appeals will be considered. In order to be considered a complete appeal, the appeal must
be signed and dated or be submitted from the student’s official school e-mail. If available,
supporting documentation should accompany all appeals. Applicants will receive notification of
the decision via CACC e-mail account and/or letter.

ADDITIONAL FINANCIAL ASSISTANCE OPPORTUNITIES

Alabama Automotive Manufacturing Association (AAMA) Scholarships

The Alabama Automotive Manufacturers Association (AAMA) and the Alabama Community
College System are teaming up to support individuals pursuing a technical education certificate or
associate degree in preparation for a career in the automotive manufacturing industry. Additional
criteria and scholarship applications are available at https://dreamitdoitalabama.com/aama/.

Alabama Scholarships for Dependents of Blind Parents

Students who are Alabama residents and from families in which the head of the family is blind and
whose family income is insufficient to provide educational benefits for attendance at an Alabama
postsecondary institution are eligible to apply for this scholarship program. Students must apply
within two years of high school graduation. Applications are available from the Alabama
Department of Rehabilitation Services, 2129 East South Boulevard, Montgomery, Alabama
36116-2455.

Career and Technical Education Dual Enrollment (CTEDE) Scholarship Funds

CTEDE scholarship funds are provided to give high school students an opportunity to obtain
career-ready skills for high demanding careers while still in high school and are contingent upon
allocations by the Alabama Legislature.
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on the allocation received for the Spring, Summer, and Fall semesters of the school year that funds
are received. Enrollment planning and budgeting of these funds require that colleges provide
annual course schedules for dual enrollment classes to the partner high schools by February 1 of
each year, and that the partner high schools provide complete enrollment forms to the colleges by
May 1 for enrollment in the Fall semester; November 15 for enrollment in the Spring semester;
and, March 1 for enrollment in the Summer semester.

CTEDE scholarship funds may be used to cover the expense of tuition, fees, and books/supplies
for approved career/technical programs of study. For more information, contact your high school
counselor or the college Dual Enrollment Coordinators on the Alexander City Campus and the
Childersburg Campus.

Employee/Dependent Tuition Assistant Program

This tuition assistance program is designed for full-time eligible employees, retirees, and eligible
H-Salary Schedule employees of the Alabama Community College System and the Alabama
Community College System office and their eligible dependents. This program does not include
temporary, or part-time employees, or persons serving as independent contractors to any of the
Alabama Community College System colleges or entities or to the Alabama Community College
System office. Contact the Office of Financial Aid or Human Resources for additional information.
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Operation Family Shield Scholarship Program
The Operation Family Shield Scholarship Program was established in 2003 for spouses and

dependents of the Alabama National Guard or reservists called to active duty. The scholarship has
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Transfer Scholarships

Currently enrolled sophomore students who are completing their course work at the College in
preparation for transfer to a university may qualify for transfer scholarships. The Financial Aid
Office will provide information and deadline dates as scholarships become available from the
transfer institutions.

Vocational Rehabilitation

The State of Alabama provides certain benefits for students through the Department of
Rehabilitation Services. Information is available from the Department of Rehabilitation Services
in your local area.

Workforce Innovation and Opportunity Act (WIOA)

The Workforce Innovation and Opportunity Act (WIOA) was signed into law on July 22, 2014.
WIOA supersedes the Workforce Investment Act of 1998 and amends the Adult Education and
Family Literacy Act, the Wagner-Peyser Act, and the Rehabilitation Act of 1973.This program is
designed to help job seekers access employment, education, training, and support services to
succeed in the labor market and to match employers with the skilled workers they need to compete
in the global economy. Information is available from the local county Career Link Office.
Eligibility for this program is determined through the Career Link Office.

Additional Scholarships

Should additional scholarships become available, notices will be posted on the College website at
www.cacc.edu, social media accounts, and/or will be sent to all currently enrolled students via
their CACC e-mail account.

Veteran Benefits

Veteran students and/or their dependents may qualify for VA educational benefits. The Financial
Aid Office is the certifying authority for veterans, service members, and their dependents. The
Office of Financial Aid serves as a link between the Regional Veterans Affairs Office and the VA
benefit recipient. Veterans or their dependents seeking assistance under the various Federal and
State programs should, if possible, make initial application for such programs at least four weeks
prior to enrollment. Application forms are required for most veteran programs.
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For more information and application procedures, contact the nearest Veterans Affairs Office
located in each Alabama county courthouse or write to Alabama GI Dependents’ Scholarship

Program
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referred to as Chapter 33. Application is made by completing VA Form 22-1990, Application for
VA Education Benefits.

Survivors and Dependents Educational Assistance Program (DEA)

DEA provides education and training opportunities to eligible dependents of veterans who are
permanently and totally disabled due to a service-related condition, or who died while on active
duty, or as a result of a service related condition. The program offers up to 45 months of education
benefits. These benefits may be used for degree and certificate programs, apprenticeship, and on-
the-job training. This program is commonly referred to as Chapter 35 or Chapter 31. Application
is made by completing VA Form 22-5490, Application for Survivors and Dependents Education
Assistance.

Tuition Assistance (TA)

Tuition Assistance (TA) is a Department of Defense (DOD) program. GoArmyEd is the virtual
gateway for all eligible Active Duty, National Guard, and Army Reserve soldiers to request Tuition
Assistance (TA) online, anytime, anywhere, for classroom and distance education. It allows
soldiers to manage their educational records, including college classes, testing, on-duty classes,
and Army education counselor support. Soldiers may request TA through www.GoArmyEd.com
up to 60 days before class start date but no later than 14 days prior to the start of a semester for TA
approval. TA requests must be submitted and approved before classes start.

Veterans Educational Assistance Program (VEAP)

VEAP is available if a student first entered active duty between January 1, 1977, and June 30,
1985, and elected to make contributions from military pay to participate in this education benefit
program. This benefit may be used for degree and certificate programs, flight training,
apprenticeship/on-the-job training, and correspondence courses. This program is commonly
referred to as Chapter 32. Application is made by completing VA Form 22-1990, Application for
VA Education Benefits.

NOTE: Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about
education benefits offered by VA is available at the official U.S. Government website at
https://www.benefitis.va.gov/gibill.

Certification of Veteran Enrollment
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During Week 4 40% return
During Week 5 20% return (60% of course is completed)
During Weeks 6 — 8 0% return
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The following categories of students are not required to complete the state approved placement
assessment (Accuplacer):

I.  Those enrolling for four hours or less each semester in a non-degree program for
recreational or health reasons in such courses as art, music, foreign language, wellness,
etc.

Il.  Those who are sponsored by or enroll at the request of a governmental agency or private
institution for a specific short-term course or program such as Adult Skills Training
Program, etc.

I11.  Transient students whose courses are approved by the parent institution.

IV.  Those who have completed a college degree or college course work beyond entry-level
college English and mathematics.

V.  Students with acceptable high school GPA of 2.75 or higher and coursework with a
grade of C or higher in English and math courses, or have acceptable ACT
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ACADEMIC POLICIES

Academic Advising

Advising is a formative aspect of the college experience. It provides students with an academic
resource, valuable information about navigating college and post-college life, and advice about
academic success. Students at Central Alabama Community College will be assigned advisors who
are available to assist students with degree and career planning, course selection, academic
policies, transfer requirements, and campus resources. Upon enrollment, a student will be assigned
an advisor who will contact the student through email about advising and registration. If a student
is not sure how to reach an advisor, they can contact the Office of Student Services
at enrollment_services@cacc.edu.

Academic Appeals
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6. The student shall have ten (10) business days to file an appeal at each subsequent stage if
necessary.

Appeals Process

1. To begin an appeal, the student shall request a meeting with the instructor. Appeals may
not be made by parents, guardians, or proxies. The student shall meet with the instructor in
person or virtually to discuss the grading process. It is the student’s responsibility to
demonstrate the appeal’s merit. The instructor shall produce any graded work that remains
in the instructor’s possession, explain how grades have been calculated, and if needed
recalculate the grade to determine if there has been a clerical mistake.

2. If the student and instructor cannot successfully resolve the disputed grade, the student may
further appeal by submitting to the instructor’s division chairperson the Grade Appeals
form (available on the College’s Form Central at (http)) or at the Office of the Dean of
Academic Programs. If the instructor issuing the grade is the chairperson of the respective
division or program, the student may appeal directly to the appropriate instructional dean,
either the Dean of Academic Programs or the Dean of Workforce and Economic
Development.

3. The division chairperson shall review the student’s appeal. The chairperson may interview
the instructor, ask for the assistance of another Central Alabama Community College
instructor, or seek the opinion of an expert in the subject area under review.

4. If the student’s appeal is not successfully resolved at this level, the student may appeal to
the appropriate instructional dean.

5. The instructor also has the right to appeal a decision of the division chairperson to the dean.

6. The dean will review the appeal and separately schedule a meeting with both the student
and the instructor.

7. The dean has the authority to consult with the instructor, the division chairperson, or other
persons who have expertise in the subject area. When the dean has coctor, the divisiOP AMCsle0444the
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Students receiving the formal award of a certificate with a 3.5 to 4.0 GPA will be honored by
Graduation with Distinction.

Calculation of the grade point average (GPA) for graduation honors shall be identical to that
method used to calculate the GPA to fulfill graduation requirements for the degree or certificate
being earned (refer to Calculation of Grade Point Average). In addition, in order to be eligible for
a graduation honor, the student must have completed a minimum of 25 semester credit hours at
the College.

Academic Integrity

Central Alabama Community College expects all members of its academic community to live by
the highest principles of academic integrity and responsibility. Academic misconduct is a serious
violation of the trust that must exist between faculty and students, and it undermines the integrity
of the academic experience. All members of the academic community are responsible for
accurately giving credit to the ideas of others, so students should be diligent in citing source
material which has been paraphrased, summarized, or quoted directly. Consequences for academic
misconduct may include being required to retake an examination or resubmit an assignment,
receiving an “F” on the given exam or assignment, or receiving an “F” for the course.

Academic Integrity Adjudication
In an instance of academic misconduct, a student may:

Berequired to retake an examination or resubmit an assignment on which the instructor
has determined that academic misconduct occurred, or

f Receive an “F” on the given exam or assignment, or

! Receive an “F” for the course.

If the instructor becomes aware that an academic misconduct may have occurred, it must be
addressed by the instructor and reported to the appropriate Dean. A student who opposes the
sanction imposed by an instructor may appeal the matter to the College Dean charge with the
responsibility in the specific instructional program or class. Such an appeal must be filed by the
end of the next class day following the date on which the sanction is imposed. Students who receive
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When a student is absent from class, the student is responsible for all material covered in class and
for any assignments made in class. The instructor is not required to review with the student any
material missed as a result of being absent, nor is the instructor required to notify a student if the
student is in danger of a lowered grade due to any graded work missed. The instructor is not
required to provide an opportunity for makeup. The instructor’s policies regarding makeup work
shall be clearly defined in the syllabus to be distributed on the first day of class.

Students will be deleted from course rosters for the following reasons:

1. The student has not attended the traditional/hybrid class or completed required
assignments.

2. The student has not logged into the assigned Moodle account and completed the
mandatory online orientation assignment for internet classes.

Students seeking reinstatement should complete a “Request for Reinstatement” form available in
the Office of Student Services.

Classification of Students
Students who have earned 29 semester hours or less are classified as freshmen. Those who have
earned 30 hours or more are classified as sophomores.

Students who are registered for 12 semester hours or more are classified as full-time students by
the College. However, other organizations not connected with the College, such as the Veterans
Administration, may use other classifications. In order to graduate within two years, at a minimum,
students must pass 15 credit hours per semester.

Course Auditing

Students may apply to audit one or more courses without credit. Nursing courses are not open to
audit. The same registration procedure is followed as for courses carrying credit and the same fee
is charged as courses bearing credit. Credit hours will not be averaged into the grade point average.
A grade of “AU” will be reflected on the transcript.

The desire to audit a course must be declared at the time of registration and may not be changed
after the first official day of class has started for the semester/term. It is the responsibility of the
student to notify the instructor that the student is auditing the class and not receiving credit.

Course Forgiveness

Course forgiveness is implemented when a student repeats a course and the last grade awarded
(excluding grades of W and WP) replaces the previous grade in the computation of the cumulative
grade point average. The grade point average during the term in which the course was first
attempted will not be affected. The official transcript will list the course and grade each time it is
attempted.

111 |Page



+

When a student completes a course more than once, all grades for the course (excluding the first
grade) will be used in computing the cumulative grade point average. Official transcripts will list
each course in which a student was enrolled.

A student may repeat a course more than once, but that course may be counted only once toward
fulfillment of credit hours for graduation.

NOTE: STUDENTS SHOULD CHECK FINANCIAL AID REGULATIONS REGARDING
REPETITION OF COURSES.

Course Load Requirements
The course load for a first-time student will be 12 to 19 credit hours per semester. The minimum
course load required to be classified as a regular full-time student is 12 semester hours. The typical
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Grading System
For all courses for which students have registered, letter grades are assigned as follows:

A Excellent (90-100)
B  Good (80-89)

C  Average (70-79)

D Poor (60-69)

F  Failure (Below 60)
W  Withdrawal

I Incomplete

AU Audit

Certain departments may have higher grade requirements. The grading scale for courses taught in
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Calculation of Grade Point Average

The quality point average of the student is determined by multiplying the number of quality points
for each grade received by the number of semester hours for that course. The total number of
quality points is divided by the total grade point average (GPA) hours, excluding courses with “W”
grades. Even though a course may be counted only once toward fulfillment of credit for graduation,
all courses completed are reflected in the cumulative GPA. The only exceptions are in the case (s)
of academic bankruptcy or courses with “W” grades.

To qualify for graduation, a student must earn a 2.0 cumulative grade point average in all courses
attempted at the College.

Academic Standards of Progress

In order to remain in “Good Standing,” students must meet the required grade point average (GPA)
levels for students according to the number of hours attempted at Central Alabama Community
College.

I.  Students who have attempted 12-21 semester credit hours at the College must maintain
a 1.5 cumulative grade point average.

Il.  Students who have attempted 22-32 semester credit hours at the College must maintain
a 1.75 cumulative grade point average.

I11.  Students who have attempted 33 or more semester credit hours at the College must
maintain a 2.0 cumulative grade point average.

Application of Academic Standards of Progress

. When the cumulative GPA is at or above the GPA required for the total number of
credit hours attempted at the College, the student’s status is “Clear.”

1. When a student’s cumulative GPA is below the GPA required for the number of credit
hours attempted at the College, the student is placed on Academic Probation.

I1l.  When the cumulative GPA of a student who is on Academic Probation remains below
the GPA required for the total number of credit hours attempted at the College, but the
semester GPA is 2.0 or above, the student remains on Academic Probation.

IV.  When the cumulative GPA is at or above the GPA required for the total number of
credit hours attempted at the College, the student’s status is “Clear.”

V. The student who is suspended for one semester may appeal. If, after appeal, the student
is readmitted without serving the one semester suspension, the transcript will read
SUSPENDED-ONE SEMESTER/READMITTED UPON APPEAL.

VI.  The student who is readmitted upon appeal re-enters the institution on Academic
Probation.
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The Dean’s List is compiled at the close of each semester. To qualify for the Dean’s List, a student
must be taking a minimum of 12 hours of college-level work and achieve a semester grade point
average of 3.5 or above but below 4.0. Developmental courses will not count toward the minimum
course load requirement.

Withdrawal
A student may withdraw from a class by logging into the OneACCS portal. Official withdrawal
forms for complete withdrawals may be obtained on the College website. Students needing
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V.  The student has a minimum cumulative (unweighted) high school grade point average
of 2.5 0n a 4.0 scale.

VI.  The student provides written approval from the appropriate princip